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January 31, 2023

Ms. Ellaine Griño
Senior Team Leader, PAP Compliance
iPloy, OPC, 9th Floor, Ayala Center Cebu Tower
Bohol St., Cebu Business Park, 
Cebu City 6000 

Dear Ellaine, 

I am writing this letter to inform you of my intention to resign from my job as Customer  Service
Representative, effective today, January 31, 2023.

I do apologize that this has become an immediate request but due to health issues that I need to let
go of this job. Please know that my experience of working here for 2 months has contributed so
much to my desire to grow as a professional being which I am very grateful for.  

I appreciate the opportunities you gave me during my time here at iPloy. Medical certificate is to be
followed if you need me to submit one. I wish you and the company all the best. 


