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PRIVATE & CONFIDENTIAL

08 Mecomber 2017

M Jason E. Samson
Cairmimo, farjuiac, Lapu-lapd City

Oear Mr, Samson:

We are pleased to offer you employment with iPley Incorporated (hereafter calied the
“Company"] subject to the following terms and conditions and to satisfactony references,
employrment hiﬂ:ﬂr‘,' verification, backgrownd and other checks required by the Company.

This Contract together with any attachments, sets out the terms and conditions of your
amployrnent in accardance with the rules and 1aws of the Philppines,

Engagement

1. Tha commencement date of your employment under this Contract 1w 09 November
201

T Your services are hereby engaged as Documentation Specialist. The reporting
requirements of this rale may vary from time te time in accordance with the needs af
the Company

3. You shall underga 3 probationary pesiad of sik (8) manths from commencement date
of your employment durmg which period you will undergo training to be able [o
perfarm your duties and tasks accordingly, Curing this probationary period, you shall
be expected to meet the standards imposed by the Company far regularization of your
employrent and to adequately qualify and pass the training. Your fallure tg meet the
foregmng requirements shall be ground for termination of your probationary
emplayment.

Remuneratkon

4, Your hasic salary is Php 14,000.00 gross pluz a menthly allowance of Php 1,600.00. You
shall be entitied to 10%-night differeatial {covering the period 1OPMW to GAM) and you
shall also be eligible ta raceive the 137 manth pay in accordance with the Labor Code,

5, The Company shall deduct from your basic salary the amount of withholding taxes,
tocial Security System contributions and other government mandated contributions
or agreed deductions.
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Warking Schedule

& ‘“our warking davs shall be five (5} days 2 week, with two (2] days a5 rest days. Your
warking hours shall be eight {8 houss per day, excluding 1 hour break period or forty
(400 hours @ week, Youwr specific work days and hours wall be datermined by your
immediate supervisor in relation 1o busingss neesds,

Training

7. Trainees shall undergo 3 months of probationary emeloyment training in the Areas of
lareas of training) necessary 10 equip them with the skifls and aptituds For the job to
be undbtaken. Trainees' performance shall be graded atcondingly as the training
progresses  Trainges Who shall pass the training shall be expected to continude with
their probaticnary employrnent until the 6th month when they shall be subject to a
performance evaluation necessary far regularization.

% Trainees who do not pass the traming or who shall incur unexcused and unauthorzed
absences or tardiness in wolation of the Attendance Policy and iPloy Code of Conduct
shall be asked 1o tiscontinue their probationary contract of employment.

Tralning Bond

9, The iFlay traming as described in above garagraph is as intensive and praper which
shall equip the employee Fully with the job to be ungertaken. Trainings are company
investments a1 their emeloyees that will be added value and knowledge 1o them. As
such iPlay trainings shall be assigned costs and the employee shall be raquired to
rendar employment in gxchange for the training receved.

10, The iFloy probationary training costs Php 35,000.00. Trainess whao shall pass the
training perod shalh be reguired 1o render at least one (1) year of service after
regularization. In the even that the employee who shalf be regularized but wha shall
oot to decontinue their employment with iPioy for any reasen not attmbutable to the
carpany shal be asked to reimburse the cost of Training amouenting to Php 35,000.00
in full prior to their resignation.

11.¥au shall be liable to pay without need of demand and further
negotiation the wluge of the bend In the event any of the foliowing:
Within the bond period.

t1] You are separated for a cause,
(i) Yow resign fram the company or
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(1) You seek emplayment or become
emploved (irrespective of the position) In another company engaged in
the same lineof business as the company. For purposes of settling
“ cost of the bond and without prejudice to any other action that the
company may take, you hereby specifically authorize tha company to
deduct ar set-off the amount of the bond from any and all amounts may
due you by reason of your employment.

Haolidays and Leave

12. Upon regularization you shall be entitled to ten (10) days’ vacation leave and ten (10)
days sick leave. Leaves shall not be convertible to cash except for five (5) days of sick

leave if I'Ifu sed by the end of the calendar year.
Holiday Pay

13. You are entitied to receive holiday pay during days that you report for work which fall
on a Philippine holiday, Premium computations will be based on what Is prescribed by
the labar law.

Medical & Insurance Scheme

14.You are eligible for the benefits under the Medical Benefits Plan of the Company's
Group Insurance on month of commencement upon the regularization of your
empioyment

Benefits under the Medical Benefits Plan will be subject to the rules of the plan and
terms of applicable insurance pelicy, which may be varied from time to time, and are
conditional upon you complying with and satisfying any applicable requirements of
INsUrers.

The Company reserves the right to vary the terms of the Medical Benefits Plan from
time to time,

Annual Physical Exam

15, All employees shall be required by the Company to underga several medical laboratory
rests and examinations as part of its Annuai Physical Exam, This APE shall be mandatory
for all regular employees.

16, Further thereic, the Company may reguire random drug testing for ail its employees
when it deems necessary, Empioyees shall be expected to submit themselves to a
random drug test whensver required.
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Employee Handbook and Code of Conduct

17, You undertake to abide by the Employves Handbook and the Code of Conduct 155ued
" by the Company which may be amended from time ta time. Such Emplovee Handbook
and Code of Conduct shall form an integral part of this Contract.

Hence, you further agree, in case of any vialations thereaf, to the disciphnary sanctions,
which includes suspensions, reprimands and dismissa! as contained thersin,

In gddition, wou agree that you may be placed in preventive suspersion by the
Corparry shauld it find that your continued employment poses a serous and imminant
threat to the fife andlor property of the Company including the latter's directors and

officerd, .
Confldentlality

18. Im ertering this Contract, yvou agree and undertake:

. tamaintaia the confidentially of the contents of ths Contract, and

b. that at all times during and after your employrent under this Contract you will
keep confidential and not disclose matters on compensation and beneflts ar any
Confidentiat Infarmation to your ¢lent or any person ather; and

c. thatimmedistely upon the request of the Company or upon the termination of
your employment with the Cormnpany you well deliver te the Comgpa ry all
confident:al Infarmation, stared in hard copy or in any efectronic, magnetic or
aptical form, which is in your central or possassion.

For the purposes of this Contract, "Canfidential Infarmation™ means any trade secrats,
technical knowledge, concepts, ideas, designs, prograrms, processes, procedures, inAovations,
invertions, data bases, data survays, customer lists or information, sales plans or rmarketing
plans, research, software, records ar ather information concerning tha Cormpany, related
entities ar any of their respactve customers ar supplies which is secret and confidential {that
i, Aot in the pubhic domain) of which you became aware guring your employment with the
Cormpany.

Ay mstance of on compliance on Confidential Information may lead to termination of
employrnent.

*Engllsh Only" Language Policy
9. As the client’s demographic 12 in North America, 3l emplovees shall be strictly

required 1o convarse in English at all times while in the office premises. The English-
anly rule must be strictly ohserved 32 a non-negotiabie policy as follows:

“higs :j:f_j};.
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a. English will be used when communicating with customers, co-workers and
ather buslness affillates who speak onby Enghsh, Customers wha express a
preference for another language are an exception to this rule.

. b. Al task directions and work directives will be prowded in Engllish. Employees
engaged in team-related work effarts or project teams will be expected to
cormrmshicate in English.

¢. Al safety, facility and security-related materials will be provided in English, and
1@am of departmental meetings that relate to business oparations, safety,
facility ar persoral security will be conducted in English.

d, The use af the campany Internet and intranet, as well as wark-related e-mail
and other communications that involwe company safety and security matters,
rustomer commurications, spacific work teams ar projects, and other business-

lated group activities, will be in Enghish, unless customer requirements state
a preference that another language be used.

Any documented gross nonecompliance of the English only policy may lead to
terrmination of ermplayment,

Perormance

20, You will at ale tiimes fachfully, industrioushy and satisfactorily parform all duties that
ray be required of wou, pursuant 1o the express and implicit terms and comply with
our Empioyee Handbook and Code of Conduct made known to you at the
commencement of your amployrmant.

21, You agree to devote full tirme and attention to your work and at all times, protect and
maintain the name, reputation, integrity and goodwill of the Company, undertaking to
commit ng ack of cmission that will tarnish or bring dishonor or prejudce to the
Company. Ta this end, you agree that you shail not serve or accept any other
employmant, cirectlhy or indirectly, in any manpar far the whele duration of your
employrnent with Js.

Audia and Video Monitoring
ﬁ\ 22. The Company shall be under video menitering through its installed CCTV cameras
within the production floor and office premrses.

Calls rade by its employeas shall also be monitored through audio recording and
monitoring for audit and evaluation purpazes.

{ther Conditions of Employment

23 The Company at a minimum will cornply with alf labor @aws and regulations refating to
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your emplayment in the Republic of the Philippines. In addition, In entering this
Agreament, you agree that the pokicies and procedures of the Company and 115 clieritfs,
ac varied or added to from time 1o time, will apply 1o and govarn your emplayment.
Yau must comply with the individual policies and procedures of the Campany's
business towhich you are assigned.

The Company reserves the nght to vary the tarms of this letter and your employment
from time ta time. You will be notified of ary such changes.

Tarmination of Employment

24 You gcknowledge that the Company may terminate your amployrmant if you have
committed any viol atign of the Company cade of Conduct that shall be considered as
just and/or authorzed cause foryour disrrissal in accordance with the Labor Code after
observing due process for termmation: of employment,

44 In the event that you shall terminate your employment with the Commpany, you are
required 1o serve a writter naotice of at least thirty days (20 t& the Comparsy. Failure
to serve the notice in accordance with the thirty {30) day aotice policy shall ©e
considered as Absence without Leave [AWEOL] on the first day of absence. Employees
an AWAL shall not be eligiple to be ssued a rerificate of Employrment from iPloy,

26, |f your employment ceases for whalewver regioh, you agree and authorize the
Cormpany o make the necessary deguctions from your final salary, bonuses, or other
henefits that may he due to you to effect settlement ar payment af any unpaid
aceountapility or pendmg ohligations that you may have &t the time of the cessatian of
wour erngloyment. This is without prejudice to the Company’s nght to resort to any anit
all available legal remedies to secure payrment Or remuneration far any of your
outstanding obligations that are not covered by your final salary, bonuses, or other
benafits and any damage incurred by the Company by reasan of your act or ormssien.

Raturn of Property

K 27. Upon termination af your emplayment with the Company, for any tause, Yyou must
-_'*?*\ irrmediately return 1o the Compary or its autherized representative, alt its property
including equiprment, rorrasonndense, documments, records, data software, disks and
athet information-stering medwm, specificatians, madals and ali copies, SurMmanas
notes and reproductions thereof, any other property belonging to or relating to the

kusiness of the Company which are in your possessian, custody o controb

Entire Agreernant

2% This docurent together with any attachments, records the agreement betwaen the
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parbes. Mo previolUs  negotiations, wndersiandings, contracts, agreements,
representations, wafranties, memarandum or cammitments will affect the terms and
conditiens of your employment by the Company.

No oral explanation or nformation provided by either party ta the other shall affect
the rreaning or interpretation of this document; of coastitute any collateral agresrment,
warranty or understanding between any of the parties to thls Agrasment.

This Agreement and the empioyment terms and conditions shall be governad and
construed in all respects in accordanse with the Laws of the Rep ublie of the Philippines.

&g formal confirmation of yaur acceptance of employment and the foregeing terms and
conditions, a8 to signify your understarding thereof, please sign and refurn 1o us the
duplicate copy of this letter.

':j-{.‘.l.!'an Sormdra M H"-"';'i"T

Ernployes Name and S'ign'hture,"l:rate

Yours sinceraly,
Far and on behatf of
iFleny Incorparated

-
Wi
Ma, LUJISA T MUARA Moted by;
Qirector, Human Resources

ACCEPTANCE OF OFFER

| canfirm | have read and understocd the above terms and conditions of this Agreemant. |
accept the offer, Code of Conduct and the terms and co nditions of the employment with the

Cormpany. l. . -

Sigriature: .Jlﬂlﬁun | -;":.am_g, n
Signature tvar Printed Name

[0 g,

Date: 'I a7 - 1T




