
 

 



 

DATE NAME REMARKS 
January 31, 

2023 
Nicole Christella Maglasang  Unbearable Pain from UTI 

March 28, 2023 Nicole Christella Maglasang  High fever and body fatigue 

March 29, 2023 Nicole Christella Maglasang  Advised to rest; fever but at a low temperature 

March 30, 2023 Nicole Christella Maglasang  
Was able to secure fit to work but fever came 
back and body aches are present will visit the 
doctor again tomorrow. 

March 31, 2023 Nicole Christella Maglasang  
Was not able to secure fit to work . Fever is done 
but body aches and/or fatigue still present will try 
to visit the doctor again tomorrow. 

April 3, 2023 Nicole Christella Maglasang  

Fever subsided but rashes on palm and hands are 
present. Body fatigue/lethargy is still present. Had 
it checked by a doctor today, doctor said it is 
caused by viral exanthem and advised to rest for 
3-5 days because it is contagious 

April 4, 2023 Nicole Christella Maglasang  

Fever subsided but rashes on palm and hands are 
still present and itchiness of rash is still 
prominent. Body fatigue/lethargy has also 
subsided 

April 5, 2023 Nicole Christella Maglasang  Advised to rest 

April 6, 2023 Nicole Christella Maglasang  Advised to rest 

April 7, 2023 Nicole Christella Maglasang  Advised to rest 

April 10, 2023 Nicole Christella Maglasang  
Abdominal cramps, diarrhea and headache due to 
dysmenorrhea caused by first day of 
menstruation 

April 14, 2023 Nicole Christella Maglasang  14 Minutes 

 



 



 

 



 

EMPLOYEE PERFORMANCE EVALUATION 
 

Employee Name:        Nicole Christella Maglasang Date Accomplished:        04-10-2023 

Employee Number:    3665 Role:                                   CSR – South Authorization 

Employment Status:   Probationary Supervisor:                        Karen Lubay 

Evaluation Period:      January 23, 2023 – April 10, 2023 Manager of Operations:   Niño Angelo Manal                    

 
Instructions to Supervisor: Supervisors should refer to the employee's job description when completing this form; the 
evaluation should focus on the employee's ability to perform the job duties listed in the job description.  Indicate the 
evaluation of the employee's job performance by writing a number between 1 and 3 on the blank line to the right of each 
attribute, in the appropriate column. Use the following scale: 

 
1 = Unacceptable;  2 = Needs Improvement;   3 = Satisfactory 

 
 

Attribute Score 

QUANTITY OF WORK 
The extent to which the employee accomplishes assigned work of a specified quality 
within a specified time period 

 
2 
 

QUALITY OF WORK 
The extent to which the employee's work is well executed, thorough, effective, 
accurate 

 
2 

KNOWLEDGE OF JOB 
The extent to which the employee knows and demonstrates how and why to do all 
phases of assigned work, given the employee's length of time in his/her current 
position 

 
N/A 

RELATIONS WITH SUPERVISOR 
The manner in which the employee responds to supervisory directions and 
comments. The extent to which the employee seeks counsel from supervisor on 
ways to improves performance and follows same 

 
2 

COOPERATION WITH OTHERS 
The extent to which the employee gets along with other individuals. Consider the 
employee's tact, courtesy, and effectiveness in dealing with co-workers, 
subordinates’ supervisors, and customers 

 
3 

ATTENDANCE AND RELIABILITY 
The extent to which employee arrives on time and demonstrates consistent 
attendance; the extent to which the employee contacts supervisor on a timely basis 
when employee will be late or absent 

 
1 

INITIATIVE AND CREATIVITY 
The extent to which the employee is self-directed, resourceful and creative in 
meeting job objectives; consider how well the employee follows through on 
assignments and modifies or develops new ideas, methods, or procedures to 
effectively meet changing circumstances 

 
 

3 

 
 



 



 

TO BE COMPLETED ONLY AT LAST EVALUATION BEFORE END OF EVALUATION PERIOD:  
 
 
For 6th Month Evaluation 
[  ] I recommend this probationary employee become permanent and continuous. 
[  ] I recommend this probationary employee be dismissed before the end of the probationary period and will submit 
the appropriate forms. 
 
 
For Annual Evaluation 
[  ] Satisfactory performance has been demonstrated throughout the evaluation period. 
[  ] Satisfactory performance has not been demonstrated throughout the evaluation period. 
 
 
 
 
 
 

______KAREN KATE LUBAY____________   __________04-10-2023______________  
                       Supervisor       Date 

 

 

 

 
_______ NIÑO ANGELO MANAL__________   _____________4/26/23____________________  

Manager of Operations      Date 
 

 

 

 

 

 

 

 

 

 

 

 

 

Reliability: 
 

Month Total Actual Time Total Expected Time Reliability 

Jan-23 2880 2880 100.00% 

Feb-23 9120 9600 95.00% 

Mar-23 9120 10560 86.36% 

Apr-23 0 2400 0.00% 
  Overall Reliability 83.02% 
  Scorecard 1 



 

 

Productivity: 
 

Month Total Actual Prod Total Expected Prod Productivity 

Jan-23 NA NA   

Feb-23 44 40 110.00% 

Mar-23 573 550 104.18% 

Apr-23 0 0   
  Overall Productivity 104.58% 
  Scorecard 3 

 
 
 
Quantity of Work: 
 

 
 
Quality of Work: 
 

 February 2023 March 2023 

Name Number of Audits Score Number of Audits Score 

Noreen Maglasang 8 87.5 42 97.5 

 


