March 16, 2026

Crystal Gail J. Bucad — 3684
Gonzales Compound, Camputhaw
Cebu City, Cebu, Philippines, 6000
0992-887-3576
bcrystalgail@gmail.com

Human Resources

iPloy Staffing Solutions

9t Floor, Ayala Center Cebu Tower,

Bohol Street, Cebu Business Park, Cebu City, 6000

Dear Human Resources,

| hope this letter finds you well.

Please accept this letter as my formal notice of resignation from my position as an Initial
Authorization Specialist at iPloy Staffing Solutions, effective immediately.

Due to urgent family circumstances, | need to step down from my role and return home to
Mindanao as soon as possible. This was not an easy decision, but after careful consideration, |
have decided that it is necessary at this time.

| sincerely apologize for the short notice and for any inconvenience this may cause. | am truly
grateful for the opportunity to have worked with the company and for the experience | gained
during my time here. It has been a pleasure working with such a dedicated and supportive
team, and | appreciate all the guidance, support, and opportunities given to me.

Thank you for your understanding and support. | wish the company continued success in the
future.

Warm regards,

Crystal Gail Jg ucad


mailto:bcrystalgail@gmail.com

