Cherry R. Tampus

Sitio Patag, Barangay Gunting, Barili, Cebu
09296801399
cherrytampus04@gmail.com

iPloy OPC

16th Floor One Montage Bldg. Archbishop Reyes Ave. Cebu City, Cebu

Dear iPloy,
| hope this letter finds you well.
Please accept this letter as my formal resignation from my postion as a customer service representative.

Due to unforseen circumstances, | find it necessary to step down from my role with immediate effect. |
regret any inconvenience this sudden departure may cause to the team and to the company. Please be
assured that | will do my best to ensure a smooth transition of my responsibilities.

| want to express my gratitude for the opportunities and experiences | have had during my time in iPloy.
It has been a pleasure working with you.

| will return any company property or materials in my possession promptly. Please inform me of the
necessary steps to complete my offboarding process.

Thank you very much for your understanding.

| wish the company a continued success, and | sincerely apologize for the inconvenience caused by my
sudden departure.

Yours sincerely,

Cherry Rio Tampus



