iPloy OPC

9" Flaor Ayala Cebu Center Tower , P , o
Cebu Business Park, Cebu City 6000

Staifing ‘mlunen;

Company Asset Accountability Form

In accepting the assets assigned to me, | hereby agree to the following conditions:

| understand that | am solely responsible for the company assets while in my possession,

| shall only use the company assets for iPloy’s operational related purposes.

| shall keep the company assets in good working order and will notify the IT Team and/or Team
Leader of any defect or malfunction during my use.

| shail not install and/or download any unauthorized software and/or applications.

| shall not allow the ecompany assets to be used by an unauthorized person. | assume the
responsibility for the actions of others while using the computer.

If the company asset/s isfare lost, stolen or damaged, the incident must be reported to the IT
Team and/or Team Leader within 24 hours.

| agree to pay all the costs or their respective costs assaciated with the damage, negligence or
misuse, loss of, or theft of the company asset/s.

I understand that a violation of this agreement may result in further discipline up to and including
termination of employment and/or legal action.

Assigned Assets {Based on Assettiger):

Puisial P Sralbna & bm Sudear
Ernployes ID | 4392 Aling | Frankee Guger
Mame | Fatma Andrea Lim Guthe:z Emadl | frankee gudezisadaptheatth. com
e | ACCT Departmant | Fatwerd Pay
Locstion | L4% workstation Ragion | Adapt RCM
Astet Tog 10 Sategary Braswd Modet Chach-out Dot | Axset Phow
PLODLA Symtem Ungt  § Dol Diptgviex 3088 W5 O/ 6r2024 l
IPLOYKBIS4 Keyboard 1A 602024
1PLGYMS2IE haouse D1 16/2024 '
PLOYAVRESS AVE Recure Secure D16 2004 -
PLOYLAMI03 Webcarn Adiach PR-H35G LR T PE )
PLOVHRI 2T Heatser Plantrarcs | Blackwire G380 orIAZD2a Q‘
"
OV MTAD AASAT I Dt Lai-ad i iR ERL T it 0t ) ‘
IPLOYDELMT 1381 Moitor Deet B9k 21 Y170 ] -
¥ meante




Additional Assigned Assets:

None ~ None ~

None - None ~ None -
None - None -
None ~ None *

Company Asset Cost:

Company Asset Total Cost Payable per Pay Fay Period
Systemn Unit Php 45,000.00 Php 3,000.00 Payable for 15 pay period
Monitor Php 10,000.00 Php 2,000.00 Payabie for 5 pay period
Headset Php 2,500.00 Php 850.00 Payable for 3 pay period
Keyboard Php 500.00 Php 500.00 Payable for 1 pay period
Mouse Php 500.00 Php 500.00 Payable for 1 pay period
Webcam Php 1,500.00 Php 750.00 Payable for 2 pay period
AVR Fhp 500.00 Php 500.00 Payable for 1 pay period

Note: Depreciation is subject for tep management’s approval.

By signing this Company Asset Accountability Form, | hereby acknowledge that | have completely read
and fully understand all the pravisions of this form and should not hold the campany liable for any loss
or damages of my assets and accountabilities while the items are in my possession.
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Employee’s Printed Name and Signature Date




Is the components working? YES / NO

tf NO, please describe the damage:

is the components warking? YES / NO

If NO, please describe the damage:




