iPloy OPC
9™ Floor Ayala Cebu Center Tower
Cebu Business Park, Cebu City 6000

Company Asset Accountability Form

d to me, | hereby agree to the followin

In accepting the assets assigne
lely responsible for the company asset

e | understand thatlam so
e | shall only use the company assets fori
e | shall keep the company assets in goo
Leader of any defect or malfunction during my use.
e |shall not install and/or download any unau
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responsibility for the actions of others while using the computer.
e If the company asset/s is/are lost, stolen
Team and/or Team Leader within 24 hours.
e | agree to pay all the costs or their respective co
misuse, loss of, or theft of the company asset/s.
e | understand that a violation of this agreement may resu
termination of employment and/or Jegal action.
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It in further discipline up to and including
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Person: Eunice Labonile Farnandez
_f____;__’_———ﬁaq
Employee ID | 46590 Alias | Elyse Fernandez
inE R e e e R
Name | Eunice Labonite Fernandez Email elyseAfernandez@adamheahh‘com
Site | Montage 18th Department | Intake
Location | N121 Workstation Region | West - Albugquergue
Asset Tag ID Category | Brand Model Check-out Date | Check-out Notes | Asset Photo
ISSDLLPCM87 System Dell Dell Optiplex 05/10/2024 new hire
Unit 3060 .
ISSDLLMTM178 | Monitor Dell E2216H 05/10/2024 new hire
1SSDLLMTM224 | Monitor Deil E2216H 05/10/2024 | new hire
ISSHSMN351 Headset Plantronics | Blackwire 05/10/2024 new hire
L~ C3220 Q
ISSCAMMA42 Webcam Adtech PK-635P 05/10/2024 new hire §1
)BSAV RMNG558 | AVR Secure Sectiire 05/10/2024 new hire
] £
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Additional Assigned Assets:

None ~

Number of Assets:

Company Asset Cost:

Company Asset Total Cost Payable per Pay Pay Period
System Unit Php 45,000.00 Php 3,000.00 Payable for 15 pay period
Monitor Php 10,000.00 Php 2,000.00 Payable for 5 pay period
Headset Php 2,500.00 Php 850.00 Payable for 3 pay period
Keyboard Php 500.00 Php 500.00 Payable for 1 pay period
Mouse Php 500.00 Php 500.00 Payable for 1 pay period
Webcam Php 1,500.00 Php 750.00 Payable for 2 pay period
AVR Php 500.00 Php 500.00 Payable for 1 pay period

Note: Depreciation is subject for top management's approval.

By signing this Company Asset Accountability Form, | hereby acknowledge that | have completely read
and fully understand all the provisions of this form and should not hold the company liable for any loss
or damages of my assets and accountabilities while the items are in my possession.
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Employeé’s Printgd Na% and Signature

Date




Remarks Upon Releasing

Is the components working? YES / NO

Remarks Upon Return {Admin Use Only)

Is the components working? YES / NO

If NO, please describe the damage:

| dent bR @ QLI

if NO, please describe the damage:

Admin Use Only .

Check OutDate:  05/10/24 -

 IT Personnel Signature: Ja

CheckIn Date:

.~ IT Personnel Signaiurei -




