IPloy OPC
9" Fioor Ayzla Cebu Ceater Tower

Cebu Business Park, Ceau City 6000 i
Staffing Sotutione

Company Asset Accountability Form

tn accepting the assets assigned to me, | hereby agree to the following conditions:
® lunderstand that | am solely responsible for the company assets while in Yy possession,
® tshall only use the company assets for iPloy’s operational related purposes.
® [ shall keep the company assets in good working order and will notify the IT Team and/or Team
Leader of any defect or malfunction during my use.
I shall not install and/or download any unauthorized software and/or applications.
® | shall not allow the company assets to be used by an unauthorized person. | assume the
responsibility for the actions of others while using the computer,
¢ If the company asset/s is/are lost, stolen or damaged, the incident must be reported to the IT
Team and/or Team Leader within 24 hours.
e | agree to pay all the costs ar their respective costs associated with the damage, negligence or
misuse, loss of, or theft of the company asset/s.
® | understand that a violation of this agreement may result in further discipline up to and including
termination of employment and/or legal action.

Assigned Assets {Based on Assettiger):

Employee ID { €713 Aliag | Xerrvn Carnona
Mame | Koren Palapar Catmcna Email | kerryn cormonadadaptheatth com
SHe | ACCY Department | Patiert Pay
Locstion | D09 Wk statice Region | Adap! ACM
Asset Tag iD Category | Brand Check-cut Date | Check-out Notes | Returm Date | Check-in Notes | Asset Photo
BROYME 50 Headsetr | Pleruomrios | 097302054 HEWEBIE ; %
IEEOLEPC 10 Sysiern et GEiQT 2024 Transfer glaton
Uniy .
IPLOYAYREDS AR Seeure 06 QY A4 Teanste: siplior .
IBCAMT Wehcurn | Adlech A 2004 Transive stotion P
FROVDLIMTSE § Mosisor | Dell GH{1 2024 Yrarsfer simman !
HEOYOLANT?E | Boriuw | Ded GR/GT 2024 Trassker sation
x e
IPLOYKBED Menybssarit D6 012024 Trarster siniine

7 ansets




Additional Assigned Assets:

Dell USB Mouse - Delf ~ None ~
None = None ~ ‘None ~

‘None ~ None ~

None ~ None ~

Company Asset Cost:

Company Asset Total Cost Payable per Pay Pay Period
System Unit Php 45,000.00 Php 3,000.00 Payabie for 15 pay period
Monitor Php 10,000.00 Php 2,000.00 Payable for 5 pay period
Headset Php 2,500.00 Php 850.00 Payable for 3 pay period
Keyboard Php 500.00 Php 500.00 Payable for 1 pay period
Mouse Php 500.00 Php 500.00 Payable for 1 pay period
Webcam Php 1,500.00 Php 750.00 Payable for 2 pay period
AVR Php 500.00 Php 500.00 Payable for 1 pay period

Mote: Depreciation is subject for top management’s upproval.

By signing this Company Asset Accountability Form, | hereby acknowledge that | have completely read
and fully understand all the provisions of this form and should not hold the company liable for any loss
or damages of my assets and accountabilities while the items are in my possession.

mona Em |20y

Employee’s Printed Name and Signature Date




is the components working? YES / NO

If NO, please describe the damage:

Is the components working? YES / NO

If NO, please describe the damage;




