iPloy OPC. .
3™ Floor Ayala Cebu Centér Tower ' o
Cebu Business Park, Cebu City 5000

Etaffing Solutions

Company Asset Accountability Form

in accepting the assets assigned to me, | hereby agree to the following conditions:

@ | understand that | am solely responsible for the company assets while in my possession.

e | shall only use the company assets for iPloy’s operational related purposes.

® | shall keep the company assets in good working order and will notify the IT Team and/or Team
Leader of any defect or malfunction during my use.

e | shall not install and/or downioad any unauthorized software and/or applications.

s | shall not allow the company assets to be used by an unauthorized persen. | assume the
responsibility for the actions of others while using the computer.

o If the company asset/s isfare lost, stolen or damaged, the incident must be reported to the IT
Team and/or Team Leader within 24 hours.

* | agree to pay all the costs or their respective costs associated with the damage, negligence or
misuse, loss of, or theft of the company asset/s.

s | understand that a violation of this agreement may result in further discipline up to and including

termination of employment and/or legal action.

Assigned Assets {Based on Assettiger):

Empioyee 1D | 4775 Adiag | Migven Baee
Mame | Mary Jay Letio Baco Emadl | maven bacodadaptteaith com
Site | ADCT Department | eitin! Authey ization
Lovation | F95 Workslation Region | NY
Asset Tag D | Category | Brand Check-out Date | Check-oit Notes | Return Date | Checi-in Notes | Aseet Bhoto
BEOLLPCIZT | Spstem Det: GErdTozea | Mew bie
Uit .
PLOYAVRIET | BYR (6 F 224 New bire ‘
IBRCAMZY: Webrasit | oatteck D60V, 2024 P i i
IWLOYRBALGE | Wivbhood ULrO1/2024 | Mew his
IESOLLMI 247 | Mgagor Dapl DErFh pi24 P hite -
HEDLLMTASE | Morito Dak SHO A4 New ke !
WLOYREAZT kAo 08012824 Mg e '
PLOYHETHRE | Hepdset | Plantiorgs U 1402024 Mow bag ;}




Additional Assighed Assets:

None * None ™ ‘None -
None ~ ‘None - Nane ~
None ~ None ~
‘None - None: ~

Company Asset Cost:

Company Asset Total Cost Payable per Pay Pay Period
System Unit Php 45,0600.00 Php 3,000.00 Payable for 15 pay period
Monitor Php 10,000.00 Php 2,000.00 Payable for 5 pay pericd
Headset Php 2,500.00 Php 850.00 Payable for 3 pay period
Keyboard Php 500.00 Php 500.00 Payable for 1 pay period
Mouse Php 500.00 Php 500.00 Payable for 1 pay period
Webcam Php 1,500.00 Php 750.00 Payable for 2 pay period
AVR Php 500.00 Php 500.00 Payable for 1 pay period

Note: Depreciation is subject for top management's approval.

By signing this Company Asset Accountability Form, | hereby acknowledge that | have completely read
and fully understand ali the provisions of this form and should not hold the company liable for any loss
or damages of my assets and accountabilities while the fterns arg in my possession.

VAR RALL JUNE 22, o

Employeefs Printed Name and Signature Date




Is the components woking? YES / NO

If NO, please describe the damage:

s

ALF

ponents working? YES / NO

is the com

if NO, please describe the damage:




