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Staffing Solutions

Company Asset Accountability Form

in accepting the assets assighed to me, | hereby agree to the following conditions:

| understand that 1 am solely respansible for the company assets while in my possession.

1 shall only use the company assets for iPioy’s operational related purposes.

| shall keep the company assets in good working order and will notify the IT Team and/or Team
Leader of any defect or malfunction during my use.

| shall not instalt and/or download any unauthorized software and/ar applications.

| shall not allow the company assets to be used by an unauthorized person. | assume the
responsibility for the actions of others while using the computer.

If the company asset/s isfare lost, stolen or damaged, the incident must be reported ta the IT
Tearn andfor Team Leader within 24 hours.

| agree to pay all the costs ar their respective costs associated with the damage, negligence or
misuse, loss of, or theft of the company asset/s.

| understand that a violation of this agreement may result in further discipline up to and including
termination of employment and/or tegal action.

t undarstand that should there ba changes on the asset/fs, | will be notified through email.

Assigned Assets {Based on Assettiger):

Employee D | 4854 Afias | Claresce Porlacen
Mamee | Clarence Dave Ceballos Poracen Emait | clarence porfacenBadapthealth.com
Snae | ACCT Depanmenn | initisl Aaghotization
Lovation | FOR Workstation Region | N¥

Anpet Tag IDh | Category | Brand Check-nut Date | Check-out Notes | Retom Date | Check-in Notes | Asset Photo
IPLOYRCIS System | Custom 07/06/2024 | New hire

- ]
IPLOYMT IS Maosatar AQC U7 /06,2024 New hire y
IPLOYAVRBIE | AVR Secile TTrab 2024 | New hire '
IMOYCAMIAD | Webeam | Adtask 07/062004 | Naw Nie P
PLOYKB428 | Keyboard Q70620024 | New hire
PLOYMT 36 Monitor AQC 07/06/2024 Nerwr hire _
IPLOYHST1328 | Headset | Plantrodics | 0771072024 | New hire ; )
7 ansatn




Dell

UsB Mouse ~
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None ~

None

New hire

¢ g

Company Asset Cost;
Company Asset Total Cost Payable per Pay Pay Period
System Unit Php 45,000.00 Php 3,000.00 Payahle for 15 pay period
Monitor Php 10,000.00 Php 2,000.00 Payable for 5 pay period
Headset Php 2,500.00 Php 850.00 Payable for 3 pay period
Kayboard Php 500.00 Phn 500.00 Payable for 1 pay period
Mouse Php 500.00 Php 500.00 Payable for 1 pay period
Webcarn Php 1,500.00 Php 750.00 Payable for 2 pay period
AVR Php 500.00 Php 500.00 Payable for 1 pay pericd

Note: Depreciation is subject for top management's approval,

By signing this Company Asset Accountability Form, | hereby acknowledge that I have completely read
and fully understand all the provisions of this form and should not hold the company liable for any loss

or damages of my assets and accountabilities while the items are in my possassion.
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Is the companents warking? YES / NQ

If NO, please describe the damage:
tmployee comment -




