iPioy, OPC
16" Floor One Montage Tower , o
Archbishop Reyes Ave, Cehu City, 6000 Cebu

Staffing So! unons

Company Asset Accountability Form

In accepting the assets assigned to me, { hereby agree to the following conditions:

e | understand that 1 am solely responsible for the company assets while in my possession.

s | shaii only use the company assets for iPloy’s operational related purposes.

o | shall keep the company assets in good working order and will natify the IT Team and/or Team
Leader of any defect or malfunction during my use.

e |shall notinstall and/or download any unauthorized software and/or applications.
| shall not allow the company assets to be used by an unauthorized person. | assume the
respansibility for the actions of others while using the computer.

e If the company asset/s isfare lost, stolen or damaged, the incident must be reported to the IT
Team and/or Team Leader within 24 hours.

e | agree to pay all the costs or their respective costs associated with the damage, negligence or
misuse, loss of, or theft of the company asset/s.

e | understand that a vialation of this agreement may result in further discipline up to and including
termination of employment and/or legal action.

¢ | understand that should there be changes on the asset/s, | will be notified through email.

Assigned Assets {Based on Assettiger):

Employes 1B | 43717 Alias | Russell Sarsalelo
Name | Roldan Almadan Sarsalen Emait | russel sarsalyoBadapthesith.com
Site | ACCT Department | initlal Authorization
Asaat Tag iU Caiegory | Braod | Check-out Date | Chack-out Notes | Retum Date | Check-in Notes | Asemt Proie

ISSMAPCMNIT2 | Systern | Deff O712/2024 | Mew e
tUna

ISSDLLMTED Monitor | Defi QIL202% | Newlsee

ISSANRMNITS AYR Becurs LSRR pipes rl g e e

PLOYKBADE Keyboard 071272024 | New tere

- )
PLOYOLLMTYES | Momibor Deit &

PLOYME756 Murige Q7124 N hire

1SSHSMN1035 Headset | Jabre OFNT712024 New e

-
ISSCAM28 Webcam | Adtech | 07/12/2024 | New tire i
L
o
g




Nane .~

None ~

Notne.

Company Asset Cost:

Company Asset Total Cost Payable per Pay Pay Period
Systern Unit Php 45,000.00 Php 3,000.00 Payable for 15 pay period
Monitor Php 106,000.00 Php 2,000.00 Payable for 5 pay period
Headset Php 2,500.00 Php 850.00 Payable for 3 pay period
Kevhoard Php 500.00 Php 500.00 Payahle for 1 pay period
Mouse Php 500.00 Php 500.00 Payahle for 1 pay period
Webcam Php 1,500.00 Php 750.00 Payable for 2 pay period
AVR Php 500.00 Php 500.00 Payable for 1 pay period

Naote: Depreciation is subject for top management’s approvel.

By signing this Company Asset Accountability Form, | hereby acknowledge that | have completely read
and fully understand all the provisions of this form and should not hold the company liable for any loss

or damages of my assets and accountabilities while the items are in my possession.

Poldan A~ J’arﬂl‘f{ﬁ

Employee’s Printed Name and Signature

7 /17 feo24

Date



£E

Is the components working? YES / NO

|s the companents working? YES / NO

If NO, please describe the damage:
Employee comment -

If NO, please describe the damage:
5 : ief -




