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Company Asset Accountability Form

In accepting the assets assigned to me, | hereby agree to the following canditions:

| understand that | am solely responsible for the compahy assets while in my possession.

| shall anly use the company assets for iPloy’'s operational related purposes.

| shall keep the company assets in goad warking order and will notify the IT Team and/or Team
Leader of any defect or malfunction during my use.

| shall not install and/or download any unauthorized software and/or applications.

| shall not allow the company assets to be used by an unauthorized person. 1 assume the
responsibility for the actions of others while using the computer.

If the company asset/s isfare lost, stolen or damaged, the incident must be reported to the IT
Team and/or Team Leader within 24 hours.

| agree to pay all the costs or their respective costs associated with the damage, negligence or
misuse, loss of, or theft of the company asset/s.

| understand that a viclation of this agreement may result in further discipline up to and inciuding
termination of employment and/or iegal action.

| understand that should there be changes on the asset/s, | will be notified through email.

Assigned Assets {Based on Assettiger):

Employee iD | 4327 Aliay | Jidy Toguwo
Mame | Jefaica Lumeangtad Toquiro Emvmdl | judy Joguito@adanthealth com
Cite | ADCT Danastenept | initial Altherizalion
Location | F92 Workstation Region | NY
Awiet Tag i | Category | Brand Check-out Date | Chack-oiit Notes | Retim Date | Chack-in Notea | Assal Phole
PLOYPC123 | Systam Cugtom £8/03/2024 New hire
Unit

PLOYMTAZT | Monitor | ASUS BB/03/2028 | New bie

PLOYAYASIS [ AVR 08/03/77024 | New bire

S5CAMIZE | Webcarmn | Adtech {8/03/2024 | New ke

PLOYMST69 | Mouse 08/03/2024 | New hite

PLOYMTESY | thonior | ASUS RG24 | Wew hire

IPLOYHST313 | Hediset | Plantromics | §8/1372024 New hirg

7 assets

¢ iPloy

Staffiny Saivtions



ned Assets:

. AdditionaIAssi

DELL KB USB Keyboard el v None =

None ~ Nene - None -

Company Asset Cost:

Company Asset Total Cost Payable per Pay Pay Period
System Unit Php 45,000.00 Php 3,000.00 Payable far 15 pay period
Monitor Php 10,000.00 Php 2,000.00 Payable for 5 pay period
Headset Php 2,500.00 Php 850.00 Payable for 3 pay period
Keyhoard Php 500.00 Php 500.00 Payable for 1 pay periad
Mouse Php 500.00 Php 500.00 Payable for 1 pay period
Webcam Php 1,500.00 Php 750.00 Payable for 2 pay period
AVR Php 500.00 Php 500.00 Payable for 1 pay period

Note: Depreciation is subject for top management's approval,

By signing this Company Asset Accountability Form, | hereby acknowledge that | have completely read
and fully understand all the provisions of this form and should not hold the company liable for any loss
or damages of my assets and accountabilities while the items are in my possession.

. .
JELALG mm oﬂ:s'}zo 24
Emplovyee’s Pri:éac@e and Signature Date
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Is the components working? YES / NO

If NO, please describe the damage:
Employee ecommaeant -

s the components working? YES / NO

If NOQ, piease describe the damage:




