iFloy, OPC

16" floor One Montage Tower
Archhishop Reyes Ave, Cebu City, 6000 Cebu

& iPloy

Company Asset Accountability Form

in accepting the assets assigned to me, | hereby agree to the following canditions:
® | understand that | am solely responsible for the company assets while in my possession.
o ishall only use the company assets for iPloy’s operational related purposes.
® | shall keep the company assets in good working order and will notify the IT Team and/or Team
Leader of any defect or malfunction during my use.

® [shall natinstall and/or download any unauthorized software and/or applications.
e | shall not aliow the company assets to be used by an unauthorized person. | assume the
responsibility for the actions of others while using the computer.
¢ If the company asset/fs isfare lost, stolen or damaged, the incident must be reported to the IT
Team and/or Team Leader within 24 hours.
¢ | agree to pay all the costs or their respective costs associated with the damage, negligence or
misuse, loss of, or theft of the company asset/s.
¢ | understand that a violation of this agreement may result in further discipline up to and ineluding
termination of employiment and/or legal

Egat o

ction.

e funderstand that should there be changes on the asset/s, ! will be notified through email.

Assigned Assets {Based on Assettiger):

Empioyee 0 | 4927 Alias | Carrie Yetez
Name | Carissa Fe Sixta Velez Emall | corrie velRZ@avenuestecovery.com
Site | ACCY Dapartment | HR
Lacaton | A12 Workstation Ragion | Avenues
Asset Tag D Category | Brand Check-oit Date | Check-out Notes | Rotum Date | Check-in Notes | Ases Photo
PLOYHSTITIGE Headsst | Pianironics OB 2024 Mew hire ; ?
ISSDLLPCITY Syatemn Deli 080352024 Nenw hire [
ISSAVRMNTIZ AVR Secure 08/03/2024 New tire .
ISSCAMES Webcam | Adtech 98/63/2024 | New twre i
DIOYDIAMTISS | Sonitar | Dl BE/OB/2028 | Mew fune j
FSEDLLMTIS Moot | Del OBL2024 | Newime !
IPLIYIS S0 Mouse OB/GIZ24 | New hire ’
PLOYHBATS Keyboand 0B/03/2024 New hire




Additional Assighed Assets

None - None ~ None

None .~ None * None -~

Company Asset Cost:

Company Asset Total Cost Payable per Pay Pay Period

System Unit Php 45,000.00 Php 3,000.00 Payable for 15 pay periad
Monitar Php 10,000.00 Php 2,000.00 Payable for 5 pay period
Headset Php 2,500.00 Php 850.00 Payable for 3 pay period
Keyboard Php 500.00 Php 500.00 Payahle for 1 pay period
Mouse Php 500.00 Php 500.00 Payabie for 1 pay period
Webcam Php 1,500.00 Php 750.00 Payable for 2 pay period

AVR Php 500.00 Php 500.00 Payable for 1 pay period

Note: Depreciation is subject for top management's approval.

By signing this Company Asset Accountability Form, | hereby acknowledge that | have completely read
and fully understand all the provisions of this form and shauld not hold the company liable for any loss
or damages of my assets and accountabilities while the items are in my possession,

/‘|
CarlssA T8 « vElgd LQ/ AUCGWLST 1R, 2004

Employee’s Printed Name and Sig#gture Date




. FORS DI :
Is the components working? YES / NO

If NO, please describe the damage:
Employee comment -

s the comonents wrking? YES / NO

If NO, piease describe the damage:




