iPloy, OPC

16" Floor One Montage Tower
Archhishop Reyes Ave, {ebu City, B30 Cebu
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Staffing Sohutons

¥ iPloy

| understand that 1 am solely responsible for the company assets while in my possession.

Leader of any defect or malfunction during my use.

responsibility for the actions of others while using the computer.

e If the company asset/s is/are lost, stolen or damaged, the incident must be reported to the IT

Team and/or Team Leader within 24 hours.

» | agree to pay all the costs or their respective costs associated with the damage, negligence or

tnisuse, loss of, or theft of the company asset/s.

o | understand that a violation of this agreement may result in further discipline up to and including

termination of employment and/or legal action.
& | understand that should there be changes on the asset/s, | will be notified through email.

Assigned Assets {Based on Assettiger):

3
L ]
e | shall only use the company assets for iPlov’s aperational related purposes.
s | chall keep the company assets in good warking order and will notify the |T Team and/or Team

E shall not install and/or download any unauthorized software and/or applications.
i shall not allow the company assets to be used by an unauthorized person. | assume the

Employee H) | 4935 Allas | Meg Babatngan
Name | Meg Mantos Babatasgan Email | meg babatingamTadaptheaith com
She | ACCT Departraont | intial Authonzation
Location | HOY Workstaton Region | Carmenunity Surgical
Asset Tag ID | Category | Brandd | Check-out Date | Check-out Notes | Return Date | Check-in Notes | Asset Photo
{ ISSDLLPC313 | Systern Deli 08/1372024 New hire

Uit
ISSDALLMTH07 [ Mot | Deb DB 1324 | Nenhare g
IPLOVAVREET | AVR CSeture 08132024 Hew hire -
IPLOYCAMZ13 | Webcam | Adtech 08/13/2024 | New hire ' ]
PLOTMSHY3 | Mouse C& I AR | Kew hoe .
ISSDLLMTE12 | Mondor | Dell 0821372024 | New hire q
PLOYHSTA2S | Headset | Jabn TS IL | New ture Q
7 sasats




Additional Assigned Assets:

Dell MS USB Keyhoard ~ Dell ~ None ~

None ~ None ~ None ~

System Unit Php 45,000.00 Php 3,000.00 Payable for 15 pay pericd
Monitor Php 10,000.00 Php 2,000.00 Payable for 5 pay period
Headset Php 2,500.00 Php 850.00 Payabie for 3 pay period
Keyhoard Php 500.00 Php 500.00 Payable for 1 pay period

Mouse Php 500.00 Php 500.00 Payable for 1 pay period
Webecam Php 1,500.00 Php 750.00 Payabie for 2 pay period
AVR Php 500.00 Php 500.00 Payable for 1 pay pericd

Note: Depreciation is subject for top managernent's appraval,
P Ui P g

By signing this Company Asset Accountability Form, | hereby acknowledge that | have completely read
and Tuily understand all the provisions of this torm and should not hold the company liable for any loss
or damages of my assets and accountabilities while the items are in my paossession.
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Empioyee’s P|4nted Name and Signature Pate




is the com;mnents workmg‘? YES 7/ NO

i NO, please describe the damage:
Employee comment -

Fs the components worklng? YES / NO

it NO, please describe the damage:

jonathan Gaonel

|

Admansecinly

Chetk 0!:!: Date Aug 24 2024

Chack In Date. :

i}’Personnel Ssgnature ¥ lonatnan Gahriel

H’ PersameiSignature




