iPloy, OPC

16" Floor One Moritage Tower
Archhishop Reyes Ave, Cebu City, 6000 Cebw

Company Asset Accountability Form

In accepting the assets assigned to me, | hereby agree to the following conditions:
e [understand that | am solely responsible for the company assets while in my possession.
e |[shall onlv use the company assets for iPloy’s operational related purposes.
s | shall keep the company assets in good working order and will notify the 1T Team and/or Team

Leader of any defect or malfunction during my use.
e | shall notinstall and/or download any unauthorized software and/or applications.
e | shall not allow the company assets to be used hy an unauthorized person. | assume the
respansibility for the actions of others while using the computer.
s if the company asset/s is/are lost, stolen or damaged, the incident must be reported to the IT
Team and/or Team Leader within 24 hours.
e | agree to pay all the costs or their respective costs associated with the damage, negligence or
misuse, loss of, or theft of the company asset/s.
# | understand that a violation of this agreement may result in further discipline up to and including
termination of employment and/or legal action.

® | understand that should there be changes on the asset/s, | will be notified through email.

Assigned Assets {Based on Assettiger]:

¥ iPloy

Staffiey Salutions

Ernplayes D | 4943 Alias | Mae Tecson
Name | Anget Mae Tecson Emadl | mae lecsonZadapiheaith com
Site § ACCT Department | Palient Pay
Location | DSS Workstation Ragion | Adap? RCM
Assel TagiD | Category ; Brand ! Check-out Date | Check-out Notes | Retum Date | Check-in Notes | Asset Photo
WPLOYPLO Syslem Custom OB/ 2772024 New hue
Lirst
PLOYMITSS | Momtor | PHIUPS | QS/Z172028 | New fwe -
IPLOYAVAY1Z | AvR ORI2V/I024 | New hwe ‘
PLOYCAMA30 | Webcam | Adtach 08/21/2024 New hwe *
PLOYMTARS | Mondor | PHILIPS | 022172024 | New twre -
IPLOYKB?S Keyboard 08/21/2024 New hire
PLOYMS /B Mouse OB 24 Yew fwe '
ISSHSMNGE3 | Headset | Jabes 08/73/2024 | New hre Q




Additicnal Assigned Assets:

None * None ~ None ~
None - None - None ~

Ty

System Unit Php 45,000.00 Php 3,000.00 Payable for 15 pay period
Monitor Php 10,000.00 Php 2,000.00 Payable for 5 pay period
Headset Php 2,500.00 Php 850.00 Payable for 3 pay period
Keyboard Php 500.00 Php 500.00 Payable for 1 pay period

Mouse Php 500.00 Php 500.00 Payable for 1 pay period
Webcam Php 1,500.00 Fhp 750.00 Payabie for 2 pay period
AVR Php 500.00 Php 500.00 Payable for 1 pay period

Note: Depreciation is subject for top management's approval,

By signing this Company Asset Accountability Form, | hereby acknowledge that | have completely read
ahd fully understand all the provisions of this torm and should not hotd the company tiable for any loss
or damages of my assets and accountabilities while the items are in my possession.

A SR Tecson o8] o4

Employee’s Prin(ad_)daml and Signature Date




- Remarks I.iptm Eelem:g

is the components working? YES / NO

Hf NO, please describe the damage:
Employee comment -

Is the components working? YES / NO

if NO, please describe the damage:

fonathan Gabniei -

Admm GSe ﬂn!y

FfPersvnnei Si@xature, o

checkautnate - Aug24 2024

fTPemonneiSagmtum-




