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accepting the assets assigned 1o imig, 1 hie

® [understand that { am solely responsible for the company assets while in my possession.

o | shall anly use the company assets far iPloy’s operational related purposes.

= | shall keep the company assets in good working order and will netify the IT Team and/or Team

Leader of any defect or malfunction during my use.

| shall not install and/or download any unautharized software and/or applications.

e | shall not allow the company assets to be used by an unauthorized person. | assume the
responsibility for the actions of others while using the computer.

e [f the company asset/s isfare lost, stolen or damaged, the incident must be reported to the IT
Team and/or Team Leader within 24 hours.

e | agree to pay all the casts or their respective costs associated with the damage, negligence or
misuse, loss of, or theft of the company asset/s.

¢ | understand that a viclation of this agreement may result in further discipline up to and including
termination of employment and/or legal action.

¢ | understand that should there be changes on the asset/s, | will be notified through email.
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Assigned Assets {Based on Assettiger):

Employee ) | 4547 Alias | Jeasele Tukng
Name | Jessele Baylon Tulmo Emai | jeaselie tumo@adaptheaith.com
Ske | ACCT Depantment | Patent Pay

tocation | D13 Workstalion Region | Adapt RCM
Asset Tag ID | Category | Brand Check-out Date [ Check-out Notes | Returmn Date | Chech-in Notes | Asset Photo
IPLOYPCZ20 System | Custom 08/21/2024 | New hire
PLOYMTSESZ | Momioe | ADC DRZY24 News hire _
IPLAYAVRA? | AVR Secure 08/21/2024 | New hire .
PLOVYMSES52 | Mouse 0R87271/2024 New hire '
IFLOYKB4Z9 | Keyboard DR/21: 2024 Nea: hite
IPLOYMTS4S | Monitor | ADC 08/21/2024 | New hire _
PLOVUSTIE | Headset | Plantromes 08:2352034 New e ; \
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Additiona_liAssigﬁed Assets:

None ~ None ~ None ~

None - None ~ None -~

System Unit Php 45,000.00 Php 3,000.00 Payable for 15 pay period
Monitor Php 10,000.00 Php 2,000.00 Payable far 5 pay period
Headset Php 2,500.00 Php 850.00 Payable for 3 pay period
Keyboard Php 500.00 Php 500.00 Payable for 1 pay period

Mouse Php 500.00 fhp 500.00 Payable for 1 pay period
Wehcam Php 1,500.00 Php 750.00 Payabie for 2 pay period
AVR Php 500.00 Php 500.00 Payable for 1 pay period

Note: Depreciation is subject for top management’s approval.

By signing this Company Asset Accountability Form, [ hereby acknowledge that | have completely read
and tully understand all the provisions of this term and should not hold the company iiable for any loss
or damages of my assets and accountabilities while the items are in my possession.
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Employee’s Printed Name and Signature Date



Is the cempanents workmg? YES / NO

Is the components working? YES / NO

if NO, please deseribe the damage:
Employee comment -

If NO, please describe the damage:
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Check mxtnate - Aug 24 2024

Check in nate,

% lonatha Gahr




