fa
el .
iPlay, OPC ‘ 3 'P’o
9th Ayala Center Cebu Tower I ‘ y

Cebu Business Park, Cebuy City GO0

lanuary 8, 2026

Ms. Shaira Mae Toledo Banol

Trainee

Upper Patag, Sison, Surigao del Norte, 8404
Dear Ms. Banol,

Welcome, and congratulations once again on starting your first day of training today!

To facilitate this rescheduling:

¢ You will be withdrawn from the training.

* The Onboarding Specialist will be your primary point of contact regarding your employment
status and the process for your rescheduled training. They will notify you at least 24 hours prior
to the start of your next required training session.

While you await your next training assignment, please ensure the following:

v Report on the recommended training start date as instructed by the Onboarding Specialist.
v Complete the PEME requirements and obtain a fit-to-work medical result as required by Company

v Fulfill any pending Critical HR Requirements,

Please note that your failure to initiate or follow the process outlined above may be considered a waiver
of your opportunity to be rescheduled, which could lead to the next appropriate steps under Company

policy.

We want this transition to be as smooth and supportive as possible. If you have any questions or
concerns, please do not hesitate to reach out to the Onboarding Specialist at onboarding@iploy.com.

Signing Acknowledgment

L, Ms./Mr._Shairen Mac  Boanol , acknowledge that | have read and understood the terms
of this notice regarding the rescheduling of my training and the next steps outlined above.

Signature: SER i
Date: Jon . §, 202




