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FRIVATE & COMFIDENTIAL

luly 16, 2018

M Wince Beronm
102-A Logarta 5t Bragy, %an Rogue, Ceou City

Diear b Beranio

W are pleased to offer vou employment with iPloy Incorporated (hereafie- called the “Company™)
subject to the following terma and cond Sians and t catisfactory references, ernployment history
verification, zackgrgMd ans other checks reguired sy the Dampany.

s Cortract togatber wath gy atlacbments, sets out the tarms and canditiors of your employrent
i accarzance with the rules and laws of the Philippires.

Engagement

1. The comrmrencerrent date ot your ergloyrient unrder ths Contract is Juby 16, 2018.

2. Mour services are hereby engaged as C5R-Pheone, |he reporting recurements of this «ale may
vary from Time to time in accordance with the necds of the Company.

3. Youshallurdergo 2 probat:orary pericd cf sw 16 menths from commencement date of your
employrnent during whicl pariod you wil unge: ga training to be abie o perform your dueties
ard tasks acenidirgly. Dunimg thes prebatorary period, you shail ba expacted to meet the
sTandards imposes by the Company for regllarizaticn af your ereploymeant arnd g adeguately
guahfy and £ass the traiming. Your talure to meat the foregoimg requrements shali be grourd
for terminat.an of vour prahabgnary employrent,

Fernunergtion

4. Your basic salary is Php14,000.00 gross plus a monthly #lowance of Php1,600.00. You skall be
antitled to 10%-night differential jcovering the period 107M to 84M) and you shall alsc be
ehgible ta receive the 13" month pay in accarsence witk the Labor Code.

5. The Company shal deouct from your basic salary the amouat of withhold ng tazes, Sooal
SeCanty System contrioutors and athes government manzated coeirehienons or agreed
deductinns.

Warking Schedula

B. four wiking fays shal. be five [5) days a waek, weth twe 42 days ay rest agys, Your working
haurs shal zeeight (81 howrs per day, excludivg 3-hnuor brezk period o- forty (400 Aours 3 weak.
vour specitic work days and howns vl e deter menes by vaur immeciate superviser -n redaticon
ta business neads,
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Training

7. Trainees shall undergo 3 rmonths of probaticnany armplovment traming in the Ay of (greds
af fraining] recessary to equ.p them with the z«ilis and astitude for the job 1o be undartaken.
ra:nees' performance snall be graded aceordiagly as the raipmg pregresses, Trairees who
sha’l pass the trairing sinall be repacted o conbnge weth their prokationary empioyrrent or il
the GBth montk wher thay shal be subject to a performance evaluation necessary for
repularnization,

8. Trainees who do not gass the traming of whe shall ingur unescused and unauthorized
absences or tardiness i wnlatan of the Attendance Policy an? iFloy Code of Conduct shall be
asked 1o discontinue ther prabationary contract of emplayrment.

3, .

Training Bond

9. TheiPloy training descnbed 11 above caragraph s very irtensive and exhaustive n arder
equip the ermplaves fully and weli witt the b to be Lnzetaken. “FeiPoy trairing shatl lagt
threa (3] months and cowis Thrby-Fve Thouwsans Prilppine Fasce[PEPIS, GO0,

20wtk the corresponding irainng cost stated in par 9, th s shall const:tate a Training
Bord. Thereby, the employees skzll ~erder at least one [} year of servce attas the tramng
peroc is conclade?. Inthe evart that the employce who shall pass the traning pregrarm -5
uhaale, far amy reason not attributable to the cont2ary, 1a contirys ther gmaloyment, tho
amployves shall oe asked to reirmzurse in fol the framicg costs armounting o Thirte-Five
Tnousand Philippine Fescs [FRP35, 000.00],

11. The Training Bong skall be immediately payable by the emplayes n the following instances
without need of 3 demand withaut prepustios i any 24ner action that the comzany may
take. You herely spetifoaly authonze the company to Zeduct o offser tha cost of 1ke
trairing bond frarm any and all anounts 199t may be due and payable tc you by way of final
pavy.

a. amployse resigns within one year aftor trainimng penod is concludad
b employment is te-minated within one year after lrairang peried s concluded

Holidays and Laave
12, Upaon regularization, you shali be enlitied to ten (10} days’ vacatind ‘eave and ten (10} days
sick leave, All vniwsed sk leaves by the end of the calendar year shall Be corvartible ta cash
ta mazimurm of 130 days).

Holiday Fay

13. “ou are entitled to receive hodday pay dusing davs thatl you report for work which fall on a
Atuilppine holiday, Premiure computatons vall be based on what is prescrized oy *he labor
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Medical & Insurance Scheme

14 You are eligitle %or the berefits under the Medical Banefits Plan of tha Lompany's Group
INSUFANCE ¢n rmontn cf corrmencamenr URCH the regularization of YOUT emplayrment,

denefits under the Medica! Benalts Plan wil be sabiject By the rules af the plan ard terms of
appleable msurance Foly, which may be varied *rom tine to time, and are canditioral Lpon
YoLu campfying with a2nd satisfyng any applicakle requirements of insurers.

The Comaany reserves the nght to vary the tarme of the Medical Benefits Flan from tme to
tisna,

Annual Physical E:éﬁw -

153, Al emgloyees shall ve required by the Compary te underga several medcal laboratory tests
4N EXaMinglons as parr of it annual Prysical Exam. This APE skall ba reandatory far all
reguiar employses,

15, Further tharets, the Larrpany may require sandem Arug restieg for il ts emplovess when it
Zealns necessary. Emplayveas shal' ne expecind o subm.t themeelvas tn 4 ranrdom drug test
wherever reqLired.

Emploves Handbook and Code of Condeycr

17 ¥ou underake to ahide b the Emploves Ksngbogk and the Code of Conduct ivsyed by the
Campamy which may be amendss from tirre to lime, Such Emplovee Handbook and Code of
Condact skall form an ntegral part f this Contract.

Mence, yau further dgree, it case of any vialations therecf, to the discplinary sanetions, whick
includes suspensions, reprimands and disrmissal as condgipe thargin,

N addition, yau agree tl-at You may ke placed in preventiva shipersion by the Company
shold it find that your tenlinues employment poses 3 SEMOus and imminent threat t1g the
life ana/far propery of the Company inciuding tha iatrer's dirertors ard afficers,

Lonfidentiality
18. Inenterirgthis Co Mtract, vou agree and undertake:

4. ¢ maintain the corfidangal'y of the carten)s of this Coantract, apd

B that al all trres durng and afler yoyr ermplayment under this Lontract vou will keep
confrdertial ard rot disclose matters an compenszalion ard benefity or Ay
Confrdertial lafarmvation tq yaur ciient or ary person ather: and

C. thatimmedsately Lpon the request of the Company ar upar the termination of YOLr
emplovreent witk the Campany you will delver te the Cormpany all confidentiaf
'nfarmation, stared in kard CRRY Orinany elecirome, magnetic or aptral form, whaeh
5 iM yaLr control or PN EELEIGH,
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For the purposes of this Contract, “Carfidential information®™ means any trade secrats, tacknical
krowledge, cancepts, ideas, designs, programs, procesces, peoceduras, innovaticns, inventions, data
bases, data surveys, customer hsts ar information, sales plans or marketing pians. reseanch, software,
records of ather infarmation concerning the Compaeny, related entties a0 any of their respective
customerns of sugmies which is secrat and confrdential {that s, notin the puble demain] af which o,
JerCame dwane during vour empinyrmant with tne Camaany.

Arry instange of or compliance on Confidential Intor maton may lead to termination of employmert.
“Englizh Cnly* Language Polley

15, As the client's demographic is in North fmerica, all ereployees shall be strictly reguired to
converse in Bglish at al] tirnes while in the office premises. The English only rule must be
strictly chserved as a nan-néguiiable policy as follows:

a. English will be used when communicating witn custormers, co-workers and other
business s'bliates who speak cnly Erglish. Castarmers whao express a preference for
another languaga arg an exception ta this rule.

. Alltask directions and work drectives w il be prowded in Englsh, Lmployees engagad
i tearr-related work effarss ar project leams will Te expected o commumcate in
English.

. All safety, facihty and security-related rraterials wll be provided in English, and tearm
of degarimental mestirgs that reiate ta basiness aperatons, safety, faciiity or personal
security wiill be conducted in English,

d. The use of the company Internat and :ntranet, 35 well as wor<-related e-ma.l and ather
commuantatons that invelve company safely and security masters, custarmer
cornimynications, specific work teams or projects, and other business-related Eroup
activities, will be in Englisn, wnless custamer requirernants state a preference that
another language o used,

Ary docurmaated grosy aon-camcliance of the Faglish only pelicy may iead to tarmination of
empioyrrent.

Perfonmance

20, You will at all smes faitafully ndusrausly aad satisfactonly perform all dubies that may e
requerad of you, pussuant to the exprass and implcs terms ard campiy with our Ernployea
Handbook and Code of Conduct made known to you at the commencerment of wour
grmploymeant,

21, Youw agree to devate full time and 2tention to your work ang 2t all imes, protect and maintain
the rarme, repatation, integrity ard goodwill of tne Company, undertaking to commit Az act
or amission that will farmsh or bring dishonor or prajudice to the Company. To this end, vou
agree that you shali not serve or aczept any ather employrment, directly ar ngirectly, in any
mannear far the whole duratian of your emplovment with us.
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Avdio and Video Monitoring

22, The Campzany shall be under vides monitenng througk its irstalled 2T cameras within the
prazuction tloar and office orermises, Calls made 5y its employees snall also be mohicored
thrmugh 2uio reco-dirg and monitoring for audit and evaluation purposes.

Other Conditions of Employmant

23, Thea Cormpany at a minimum wil! comply with all labor laws and regulations rglating to wour
employment in the Republic of the Philispines. in acdition, v erterng this Agresment, vou
agrea that the palicies and proceduras af the Campary snd its client’s. as varied or added to
from time o time, will apply fooand pevern vour emp oyrent. ¥ou must comply with the
individual pp'.’li.‘j:?h ard grocedures of the Company's business (o whech yow are assgred

The Company reserves the rght foovary tha terrns of this lewer and wour 2mployment from
tirme to time. Yoo will be nanfiea of any such changes

Termination of Emplovrent

24, You acknnwledge that the Company rray terminzie your empoyment if you have committec
any wolat on of tae Company Code of Corducl that shall be considered as just and/for
authonzed cause for your dismissal in yocordance with the Labor Code after observing due
process for tarmirglion of emproyment,

2% Inthe eveat that yon shallterminate your errplovment with the Curmpany, you are required
to serve 3w then notice oF 2t least trirky days {30) to the Corrpary, Faiiure mo serve the notice
i accardance witn the thirty [30) day rotics poiicy shall be considered as Absance withogt
teave [AWOL] o the first day of sbsence, [moloyees an AWOL shail not be eligible to be
issued 3 iCersficate of Employment from 1Pl

2B, IF your employment cesses for whatever reasar, you agree and authorize the Campany to
rmake the necessary decuctions from yous fing’ sa:zry, Boruses, or other banefits that may be
due to you to effect setllement or payment of any unpaid accountabiity or pending
eblgaticns thal yvou may have ac the time of he cessanon of vour emeloyment. TRis is without
prepdice to the Cormpany’s night o rescrt 1o a1y and al avai'able ;egal rameadies to secure
payrment orrerrure-aton for any o your cutstancing ebligaticns that ara net covered by your
finai salary, baruses, ar nther benefits ang any damage incorrad oy 1the Company oy reasan
af wiur act or cmission.

Return of Property

27. Uzon termiration of your empipyment with the Company, tor any cause, you muost
immediately retark o the Company ar its authorized representative. allits preperiv ncluding
equipment, cotrespandence, documents, recarss data software, disks and other intormation-
storing mediam, specifizations, models and a1 gopies, summaries notes and reproduchioes
theracd, ary otner property balenging to or relating to the business of the Company which are
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in your possession, custody or control.
Entire Agrearmegnt

28, This decument tegether with any attackrrents. recoras the agraement between the parties.
Mo srewicus  negot ations.  understanaings, contracts, Agreements.  representations,
warrantiss. memorandum of comertrments will affect the terms and conditors of wowm
employment by the Campany.

Mo oral expianalicn ar mformation provided by either party to the other shall affect the
rmeaning or interpretation of this docoment; ar conatitude any collateral agreement, warrarty
ar uneerstanding betweer any of the pactes oo this Agreement,

This Agreement and the employment terms anz conditans shall be govaerred and corstrued
imall respects in accordante with the Laws of the Republic of the Philppines,

A furmal confir-mation of your aczeptance of employment and the foregaicg terms and corditans,
and o signity your understanding theracf, please sign and retarn ta ws the doplcate coay af thes [eter,

f f/ 1,." fer g

Vince Barodio
Employes Name and S-gnature/Nars

ToUrs sinceraly,
For ard ¢n behatf of
iIFlay ‘ncorporated

Mozed by

Human Resalrces

ACCEPTANCE OF OFFER

I confirm | have read ard anderstood the above terms anc corditors of this Agreement. : accept the
otfer, Code ot Conguct ard the termy anz ronditons o* the employment witk the Company.

Sigraiure Yince Benonio
s:gnature over Printed kame

oo, '{P”F?

Date; f: f Qy’f-'" -F
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Tramning Bond Acknowiledgement

| FTHL{ FE{FE?VFFIE' ] am employed with Ploy . as
{;Jﬁ (P&'"{J {position] eftective -ﬂ‘-l'lly .'r‘-',. 7’3“‘{9" [start date).

L

-

Inaccordance with r;:'.-' Cartract of Zrploymert, . hereby acknowledge my Trairimg Bond warth Thirsy-
Five Thousand Pascs (PRP3S.OCC.00 |0 the event that "will resign, of my empioyreent s terrminaled
during the period coverad by the Trainng Bord, | hereby zutharize iFloy Inc. to dedact fram my last
pay the total amaunt of tke Tra.ning Bord.

| understand and agres that ary amount due and ow ng due to the Traning Bund shall be pavable to

IPloy without need for & demard,

eyt Bermi ‘ﬁ;’

tEmpioyee prinzed rarme and 5 gnatures)

Date; F: /W;"J




