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A, Elvin Rae C, Sabal
Luca, Subangdakyu, Cabua Sty

Dear Mr, Sanal:

We are pleased m nf:ﬁ?r you eriplovment with iPloy Incorporated (hereaflar called the "Campany™
subect to the folloyWg terms and;v::-nd-:luns and tc satisfactory re‘erences, employment kistory
werification, backg-cund anc other checks required By the Comrpany.

This Contract tpgatker with aqy attackrrants, ket o the terms and conditions af wour employreant
N accordance witn the rales ard 1aws of the Phiippenes.

Engagement

1. The cormmancarrant date nf voor amployment ureder thes Santract s October 15, 2015,

£, oL services are herely engaged as CaR-Mhone, Tnhe reporting reqairements of this roe may
wary fram time tc time in accordance with the neegs of the Company.

3, Youshallurderga a probationany period of six (&) manths from: commencement dale of wour
emplayrmeat duricg wich penod you wil' underge traincng to be &ale to parform you- duties
ard tasks accordingly, Durirg this probaticna~y period, you shall be expected to meet tha
standards imposad by the Corrpary for regularzation of yweurs amployrment and 16 adegquatialy
gual 5y and pass the trainng. Youe failare te maet t1e foregoing reqairerments skall be grouns
for terminatior of your probationany erroloyment.

Remuneraticn
S

4. Your bascosalary is Phpld, 000,00 gross plus monthly allcwarca of Phe 2 #0000 you shail e
ertitled to 12%%-night different al [covering the sermod LOPR ta BAR) ang yoe shall alsn be
ehgible to raceiva 13" month pay i aceorsang e with the Labor Sode.

5. The Company shall dedacr frem your baws sa gry the amount of withbolding tazes, Social

Sacurity System contributions and cther governmert manrdatec contribaticns or agreed
deductors.

Werking Schedule

&, Your warking days skall be five (3] days o weos, with twn (2] days as rest days. Your warkng

hours shall be eight 48] 1aurs per day, exclading L-hour Break penod or farty (40) hours a weee,
Your specifiz work days sand Eoures wall be determmined by vour mmmediate sucerviscr nrelazian
o buziness needs
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7. Trainess shail undergs 3 nanths of probanonary ereplayment rairing 0 the Areas of [aregs
cffrainng! necessary to ecuip thern with the skils and apt tude for the cb to be andertaxar.
Tramnees' aertarmaace skall be graded accordingly 25 the training crogresses. Tramees wno
shadl pagy the trirvng shall be expected to contnue with the r pobat orzry employment ontil
e Gth montk when they snall ce subject to a performance evalaation necessasy for
regularizaton.

8. Tamees who do nol pass the raining or wnao skall incur unexcused ard unadtheorized
abganras or tardiness nviclaticn of the Attendance Polcey ard iPloy Code of Conduer skhall he
asked to discontinue tharr pracaticnary contract Gf ermpiayrmant,

I'.L .
Training Bond

B, ThePloy training describez ir abowe paragraph s wery ntensws and exnagstive in arger to
equip the empoyes U ly ans well witk the job to be urdertaken. The Floy traning skall 1ast
three [3F months anc costs Thitty Five Thowsaad Phlipp ne PesostPRPSS,000. 000

L.With the carrastaadng fra ming cost stated ir: par. 9. tnis shal’ constitute a Traning
Rard. Thereby the empioyvee sha | render at least one (1) year of service after the trairing
ceradis concluded. :nthe event that tae ereplayes wno shall pass the raining program is
anasle, for ary reason net attribatable to the company, to cortinue their empioymeant, the
employes skall te asked 1o -2imbu-se in ful the trairing costs amountng 1o THirty-Free
Tnousand Fhilgpine Pesos (PRF=5,000.00).

11. The Trairing Bonz shall ke immed-ately zavable by the emzloyvee in tha following instances
withour naed of 4 demard wathout prejudice to ary other acticn that the company may
take. You nereby specificaly aatharize tha company to dedust or offset the cost of the
trairing biend fromoany and a | amouris that may be dus and pavable to you by way cf fina:
[y,

3. erployee resigas witho one yest atter trg ning oeticd ic concloded
B arploymentis termir sted withan cne year after training cecns is ceneladed

Holideys and Leave
L2, Llgrn repulanizatian, you snall be entitles to ten ¢ 200 days’” vacation leave and ter [10) days
sick leave. Al unused sk leaves by the engd nf tne calensar year shall be convertible to cash
‘3 maximom of 10 fdays).

Hollday Pay

13. ¥ou are entfited o rece vie Uniiday pay 2uring dave shat vou regot Sor waork which fzil an a
Phikpping oiday, Premium computations well Be base:d oo whigt s prescribed by the laber
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Medical & Insurance Scheme

14.¥ou are eligble far the benefts snzer the Medical Benefizs ¥an of the Compamy's Group
In®irarice on manth o commearcemert uoon the <egularization of vour empooyrment,

Berafits snaer the Mecicsl Benct-os Flar wili be sLtiect to the rules of the plan and sarmg of
aoplicazle insurance policy, whizh may bevarod fram tere [o time, and are cordit-ars Lpon
woll corrplang wih and s2tisfying ary aoplicable requirements of insurers.

The Cormnzany reserves the r ght to vary the terms of *he Medical Benefits Plan from Hime 1o
Lire.

Annual Physlcal Exa rrr--,,-_r

12 &l employeas shal he requ red by the Compary to drdergs seveszl medical iaboratary tests
dnd exarringlons as par? of s Anncal Physical Exam, Ths APE snall be mandatory for all
regular amployees,

16, Further therato, the Corrparey may requirc racdom drug testing “or all ity emalovees whar it
dagrt recessary. Enzloyess chsll be axpacted to submit themseles 1o a rardam drug test
WIABMEYEr ragui‘a,

Employee Handbnok and Code of Conduct

17, fou undertake to anize by the Emproves Handiaock and the Code af Consuct Issuec [y the
Compary whicl may be amended frem time o time. Such Enaloyves Hardbook and Code of
Cenduoct shal ferem an ntegral part o th = Coptract.

Hence, you Farther agree, in case of sny viclations thereof, to the d seipunary sanctors, which
neludes suscens ors, reanmands and disrressal as car-ained thaqemn,

In addition, yeu agree that you may be places in preventive sdspensicin by the Company
should it find that your cortinued emcloyment poses a sericus and immineat threas 1o the
lite: arelfor prozerty of the Jompany ircumng the ‘atters dracta-s ang officers.

Confrdentiality

18. In entering thes Contract, you apree and urdsrtake:

f

ta mantain the confidentally of the cantenrs of t1is Contract, znd

b. that at all tires durirg and ater your erplovmment unter this Contract wou will keep
cerficantial and not dislose matters o corrpensziicn and berefits ar any
Confdential Irfarmatio:n Lo vour ciont or any perscn other; ard

that .mmediately upnr the recuest of the Company of apan the terrenaticn o vaur
employment will the Conrpany wou wil delver to the Camzany all comfidential
informarian, stared in hasd copy ar 0 a9y eectrome, magnetic or npocal farm, wilkich
i5 1 vioyr carsrol or poscess nr
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Far the purposes of thas Coaatragt, "Confident:al Informathon”™ means any trace secrets, tecnmca
knowledge, concepts, ideas, designs, programs, processes, procedures, inaavabicns, inyentons, datd
bases, data surveys. costomer lists ar -nformation, sales plans or markezing pians. research, sofowanes,
recards ciother informaticn concernng the Company, related entilies or 2ny of their respective
customers o supplies which s secret ard confidertial (that is. notin the publc demain] of whick you
bacame aware duning yoLr amployvment with the Zompary,

Aryipstance of on compliznce on Conf:dental Irformatar may lead o tarmirabion af ermployment,
"English Only™ Language Palicy

19, As the chent's demographic s ir Morth Amenca, all employvees sha'l oe sirictly required o
corverse in Effglish at all times while in the cHice premises. Toe Enel sheonly rue must be
strictly observed as a nan-négotiabre policy as fallows:

A. Englsh wil fig psed whan rammuricating stk cgtomers, co-workass and ot e
nusiness affiiates who szeak only English, Customers wan axpress 3 preference far
another languags are ar ewcefion 10 this ruls.

b nil task drractos and wer< direct ves wil be provided in knglish. Ereployees engaged
n team-regted work 8ffats o- procect teams wll be axpected t comeman cate in
Englsh.

. Al safaty fanlity ang sacurTy-related matarials will be prowided n Znglish, ard team
grdepaslmental meet ngsthat relate io bus:ness coergtions, safety, facility ar oersonal
secLrity will e corducted ir Englich.

d. The 1seof thecomaany Intarnat and irtranet, as well a5 work-related g-mal and cther
Communizaticns tnat irvclve compary safety and security mratters, custemer
communications, specif ¢ work feams or projects, and othar business-related group
activit a5, will ba in Frglis, wrless custoruer requarermanrsy stale a prefererca that
anather larguage be used,

Ary docemented gross non-compliance o° the Crglisn anly poliey may lead to term natian of
emp.oyment.

Perfoirmance

20, Yoo will at al! tenes faithtuly, irdostriousiy and satisfactonly serfoorm all dabies that may be
recuifed of you, parsuant ta the gepress zn; irmphol 1@rmy and eomply with our Employes
Hantbook and Code of Conduct made krown to you at the commencement af wour
ermployment.

21. Yoo agree to Seviote fall time and attertior 1o your wor s ans 2t &l tmes, protect and maintain
tae name, ~eputat ar., integrity and goodwil of the Cocmpay, andertaking to commit ro ack
ar omiasion that wll t@arn sh or bring dishonar or prejudice ta the Corpam. Ta this end. oo
agraa that yoa shal ot serve gr accect any other empioyrrent, d rectly or indirocthy, ir any
manner for the whele furaticn of vocur empioyment w zh s,
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Audle ard Video Martoring

&2, Tha Company shal be Lnoer video monitoring throagk itsirstalles 2OV cameras wethin the
W . . . - . -

production floor and office orerrises, Calls made oy ity e@mployess skall 252 be momtored
throagh audic recordirg and mon:toring for audit and evaluation purposes,

Qther Conditions af Ermployrment

3. The Conwpary at a minirawm will comply with al labar laws and reguiaszians relating to wour
eraployment ir the Repablic of the Fhilippines. |7 additicn, in entering this Agreemeant, you
agrea t1at the poanes and procedurss of the Company ard s elientfs, 3s vaned or added 1o
from time io time, wil acp to ard govern yous emaloyriert Yoo mJst comply with the
ndivdual pplies and proc qu:l ures af the Company's Business townich you are assignea.

The Campany reserves the qght o vare the tarms af ths latter and yaur amployment frorm
tmetobmre You wil be not fied of any such changes,

Terrninaticen oF Ermployrment,

M. Moy scknowledge that the Comcany may tarmirate your srmpioyment if wow bevs gorrmiltas
any wiolation ot the Compary Code of Conduct that snall be considered as just andfor
autlgriged cause for your dismissad in arcordance witk the Labor Code after observirg due
prorass for te-minatien of employment.

23, 'mthe event tnatvou snall zerminate your ereployiot weth e Corepaty yon are regred
bo SEMVE 8 WITEeh notice oF 37 -aask thirty days 1300 ta the Comgpary, Failure to serve the notice
i accordaqca woth e tharty (200 dasy rabice oooagy shall be consdered as absence without
Leave [AW0L] on the first day of absence. Crplayoes on ANWOL shal! net ba elighla 1o be
issued a Certficare ot Emp oyrrant From 1Fley,

28, Fyour amploymenl| peases for whkziever reason. you agree ana authorize the Company to
rmake tke necessary dedaczians from your final salary, benoses, or otler banefits that may ba
dae toc you o efect setlement o0 pavirent of any vapad ascountabally or pending
aoligations that you may awa at the frme of e cessabor of your employmeart This is without
prajudics to the Company's rignat to resort 12 any and 2ll avallabe lega rerredies to secune
payment gr .emuneraticn for amy of yous agtstarding obligations tnat are rot covered by your
final salary, oonuses, of cther bencfits ard any damage irurred by the Soepany by reason
of wour act or omission,

Aeturm of Proporty

&7 Jpon termination af yous ermployment with the Company, far any caose, yoo rmost
wmrmediately retusr to the Comzany or ts autnosized seprasantative, all s propaerty msladieg
acuiptment, correspordence, docaments, recards, data waflwsere, dsks and atherinformation
storing mediam, spacificationy, models aad sl cozies, sammanes notes and reproduct.ors
theracf, any other property belonging 12 or relating to the basiness of the Comzarny which are
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inyour cossession, custody o control.

Entire Agreement
L)

48, This documers: togelker with sy atlachmenty, <&

& iPloy

cands the ag-eement tetween tha parties.

o previous negotiations, Lnoetsiangings, contracts, 2greemerts,  representaticns,
warrant g5, memarardam or cometreents wql affect the cerms and conditions of voor
arrployrent by tha Comzany,

Mo oral explanat.or o nformration crovided by eitner party to the other shall affect the
meaning of intercretation of this docurent, or const.tate any collateral agreements, warranty
or anderstandir g batwaer any oF tha parties 1G thes Agrearment.

A, f
Ths &greement a1d the E"ﬁplwment tarms ard condzions s1all ke governed and corstruac
ir all respects in accordarce with the Laws of the Regualic of t1e Phiipoines.

Az formal confirmat.on of your aveeplance of empioymenl anc Lhe fomepoirg termy and carditons,
N te signify vour urderstandng thersaf, please sigr and rezurn to us the duplkcate cooy of this etres

2l J‘ﬂ‘h{,‘, I,‘ms’

v .
r [
Eﬁpluv@%e 210 Signature/Tate

Yaurs snceraly,
For anst on benall ol
iFlay [Prarporased
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ACCEFTANCE OF QFFER

P

1 I
ALFREDO s ARILLO. IR,
O-react Oparaticrs

| canfirm @ have read and vnderstood the aleres ferres and comhnony of Lhis Agreemsnt. | accept the
o far, Code of Cond.act awﬁ' tarms and cenmitions of 1he emplcyment witk the Campany.
P
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