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undergo 3 months of probationary employment training in the Areas of (areas
necessary to equip them with the skills and aptitude for the job to be undertaken.
performance shall be graded accordingly as the training progresses. Trainees who
ss the training shall be expected to continue with their probationary employment untit
6th month when they shall be subject to a performance evaluation necessary for

regularization.

8. Trainees who do not pass the training or who shall incur unexcused and unauthorized
absences or tardiness in violation of the Attendance Policy and iPloy Code of Conduct shall be
asked to discontinue their probationary contract of employment.

Holidays and Leave

9. Upon regularization, you shall be entitled to ten {10) days’ vacation leave and ten {10) days
sick leave. All unused sick leaves by the end of the calendar year shall be convertible to cash
{(a maximum of 10 days).

Holiday Pay

10. You are entitled to receive holiday pay during days that you report for work which fall on a
Philippine boliday. Premium computations will be based on what is prescribed by the labor
Iaw. T s ’

Medical & Insurance Scheme

11.You are eligible for the benefits under the Medical Benefits Plan of the Company’s Group
Insurance on month of commencement upen the regularization of your employment.

Benefits under the Medical Benefits Plan will be subject to the rules of the plan and terms of
applicable insurance policy, which may be varied from time to time, and are conditional upon
you complying with and satisfying any applicable requirements of insurers,

The Company reserves the right to vary the terms of the Medical Benefits Plan from time to
time.

Annual Physical Exam

12. All employees shall be required by the Company to undergo several medical laboratory tests
and examinations as part of its Annual Physical Exam. This APE shall be mandatory for all
regular employees.

13. Further thereto, the Company may require random drug testing for all its employees when it
deems necessary. Employees shall be expected to submit themselves to a random drug test
whenever required.
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