) iPloy

’rint legibly. Mark appropriate boxes D with "/ and use separate sheet if necessary.

. PERSONAL INFORMATION

EMPLOYEE PERSONAL DATA SHEET

2. SURNAME fe KR =R
FIRST NAME SRNEN : wille
MIDDLE NAME BORRES Ia. NAME EXTENSION (e.g. Jr. §r.) N/pr

4. DATE OF BIRTH (mm/ddiyyyy)

l

ji 12] 11938

5. PLACE OF BIRTH

cupn , (gBU

City

16. RESIDENTIAL ADDRESS

BIKT LeTI0 VLT-C viLLh LEYSON SUBD
pACTYIN . CeBy City

6. SEX PMale D Female
7. CIVIL STATUS Dsingle  DWidowed ZIP CODE GC‘C )
PMarried  Dseparated 17. TELEPHONE NO.
DAnnulled  DOthers, specify 18, PERMANENT ADDRESS
8. CITIZENSHIP FiLtone BINE KA, cupr Ctpu €in
9. HEIGHT (m) 1-7m
10. WEIGHT (kg) 76 Kgs ZIP CODE C: o000
11. BLOOD TYPE 6 19, TELEPHONE NO.
12. GSIS 1D NO. 20. E-MAIL ADDRESS (f any) 01— Wen08@ yahoo - Com
13. PAG-IBIG ID NO. [ 7000440 439 21. CELLPHONE NO. (if any) 0932-2¢43-21 74/.
14. PHILHEALTH NO. [205040007¢0 22. AGENCY EMPLOYEE NO.
15. S8S NO. 062 RE8Y | 23. TIN R44515493000
Il. FAMILY BACKGROUND
24. SPOUSE'S SURNAME WARI 24 25. NAME OF CHILD (Wite full name and list ail DATE OF BIRTH (mmiddiyyyy)
FIRST NAME JHTDEELYN SOPHIN 10RENT  ERRERA 07 1071 203
MIDDLE NAME BARAN TAN AN Xip CIMIR  JrernerA 03 10Yr 209
OCCUPATION N NATIRN  PLBERY  HEXK ER 09 1171 (2
EMPLOYER/BUS. NAME ROBINSCIN DEP T SIORE I
BUSINESS ADDRESS BWNILAD |, CeBU CLTY o
TELEPHONE NO. I

{Continue on separate sheet if necessary)

26. FATHER'S SURNAME JFERRERA / /
FIRST NAME SLPERTD / !
MIDDLE NAME GERIV) oo

27. MOTHER'S MAIDEN NAME / /

 SURNAME BoR )XES T
FIRST NAME Lo / /
MIDDLE NAME F ED / /—D {Continue on separate sheet if necessary)




37 a. Have you ever been formally charged?

b. Have you ever been guilty of any administrative offense?

DYES PNO

If YES, give details:

DYES PNO

If YES, give details:

38. Have you ever been convicted of any crime or violation of any law, decree, ordinance or
regulation by any courtortribunal?

DYES PNO

If YES, give details:

39. Have you everbeen separated from the service in any of the following modes: resignation,
retirement, dropped from the rolls, dismissal, termination, end of term, finished contract, AWOL or
phased out, in the public or private sector?

DYES PNO

If YES, give details:

40, Have you ever been a candidate in a national or local election (except Barangay election)?

DYES DNO

If YES, give details:

41. Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:

a. Are you a member of any indigenous group?

b. Are you differently abled?

¢ Are you a solo parent?

DYES BNO

If YES, please specify:

DYES PHNO

If YES, please specify:

DYES PNO

If YES, please specify:

42 REFERENCES (Person not related by consanguinity or affinity to applicant / appointee}

NAME ADDRESS TEL. NO.
mp. MUBREY | uSTERs IT PERK (Ats  (onkreys | 093 176 G
ne - ANGELc Lambgp s v PR Lt cpnitreys | (R0 ooy
43.1 declare under oath that this Personal Data Sheet has been accomplished by me, and is a true, correct and

complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the

Philippines.

| also authorize the agency head / authorized representative to verify / validate the contents stated herein. | trust

that this information shall remain confidential.

ID picture taken within
the last 6 months
3.5cm. X4.5cm

(passport size)

Computer generated
or xerox copy of picture
is notacceptable

COMMUNITY TAX CERTIFICATE NO.

ISSUED AT ign inside the box)

/ /

ISSUED ON (mm/dd/yyyy) DATE ACCOMPLISHED

RIATaT

RIGHT THUMBMARK




. i @

iPloy Incorporated =N #

11th Floor MSY Tower " g 'P'o
Pescadores Road Cebu Business Park,

Cebu City 6000 4 Sratling Sotutions

Attendance Policy

Punctuality and regular attendance are important conditions of employment. To ensure that the Company and
our clients are serviced in a productive and professional manner, all employees have to report promptly for work
and be at their assigned workstations/computers with the tools required to perform the job responsibilities
according to their established work schedules.

All employees are required to log in and log out their time using the company’s timekeeping system to mark
their attendance. Failure to do so will merit a corrective action.

If you are going to be absent or tardy, you must inform your immediate supervisor at least one (1) hour before
your schedule. Failure to do so could lead to disciplinary actions including termination. If you fail to inform your
immediate supervisor, such absence may be considered as unauthorized or an instance of No Call No Show.

Should you remain absent from work, without any reasonable explanation, for more than three (3) consecutive
days, you shall be tagged as on Absence Without Leave (AWOL) from the first day of absence where necessary
repercussions shall be met.

Employees with perfect attendance shall receive PhP1,000.00 attendance bonus per month.

Attendance violations and corresponding penalties:

5t Syvee

Wipine

Faflure to log-in and log-outin Document

Biometsics and other requied Level Coaching / Verbal W?;eﬁ W::;gs ﬁ;:;’:’}:;m Suspension Dismissal
aitendance mondoring tool Warning .
Documernted ; .
Tardiness Level1 | Coaching/Verbal| yrmeo ooy . F';:fnﬁ:“ Suspension Dismissal
Warning
Documenied y
. 4 Documented Fnd Writen . " o
Unscheduled Absence Levell {oaching .i’ Werbal Viriten Warning Waming Suspension Dismissal
Warning
Documented ”
téo Call No Stow Level 1 Coaching ! Verbal ﬂ?: r Suspension Disrissal
Warni amning
Failure to report back on time from . Final Written o
achadided bosals Lavel2 Written Warning Warnig Dismissal

RECEIPT OF THE ATTENDANCE POLICY

This is to acknowledge that | have read the Company’s Attendance Policy and understand that it sets forth the
terms and conditions of my employment as well as the duties, responsibilities, and obligations of employment
with the Company. | understand and agree that it is my responsibility to read the Attendance Policy and abide
by the rules, policies, and standards set forth. | also acknowledge that the Company reserves the right to
revise, delete, and modify to the provisions of this Attendance Policy.

NAME ORWEN B - HERRERS
DATE 12] 1900 [~
; / N; tZi)

EMPLOYEE SIGNATURE




