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June 11, 2019

Ms. Ynez Grace Escribano Canillas
68-B Sambag 1, Urgello St. Cebu City

Dear Ms. Canillas:

We are pleased 0 offer you employment with iPloy incorporated (hereafter called the «Company”) subject to the following terms and

conditions and to satisfactory references, employment history verification, background and other checks required by the Company.

This Contract together with any attachments, sets out the terms and conditions of your employment in accordance with the rules and laws
of the Philippines.

Engagement

1. The commencement date of your employment under this Contract is June 17, 2019.

2. Yourservicesare hereby engaged as Accounts Payable Specialist. The reporting requirements of this role may vary from
time to time in accordance with the needs of the Company.

3. You shall undergo a probationary period of six (6) months from commencement date of your employment during which period
you will undergo training to be able to perform your duties and tasks accordingly. During this probationary period, you shall be
expected to meet the standards imposed by the Company for regularization of your employment and to adequately qualify and
pass the training. Your failure to meet the foregoing requirements shall be ground for termination of your probationary

employment.

Remuneration

4. Yourbasicsalaryis Phpl4,000.00 gross plus monthly allowance of Php1,600.00 you shall be entitled to 10%-night differential
(covering the period 10PM to 6AM) and you shall also be eligible to receive 13 month pay in accordance with the Labor Code.

5. The Company shall deduct fromyour basic salary the amount of withholding taxes, social Security System contributions and other
government mandated contributions of agreed deductions.

Working Schedule

6. Your working days shall be five (5) days 3 week, with two (2) days as rest days. Your working hours shall be eight (8) hours pef day,
| eek. Your s ecific work days and hours will be determined by your immediate
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supervisor in relation to business needs.
Training
7. Traineesshall undergo 3 months of probationary employment training in the Areas of (areas of training) necessary to equip them

with the skills and aptitude for the job to be undertaken. Trainees' performance shall be graded accordingly as the training

progresses. Trainees who shall pass the training shall be expected to continue with their probationary employment until the 6th
month when they shall be subjecttoa performance evaluation necessary for regularization.

. Trainees who d.o not pass the training or who shall incur unexcused and unauthorized absences or tardiness in violation of the
Attendance Policy and iPloy Code of Conduct shall be asked to discontinue their probationary contract of employment.

Holidays and Leave

9. upon regularization, you shall be entitled to ten (10) days’ vacation leave and ten (10) days sick leave. All unused sick leaves by
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as Absence without Leave (

AWOL) on the first day of absence. Employees on AWOL shall not be eligible to be issued a Certificate
Of Employment from iPloy.

23. ¥ your employment ceases for whatever reason, you agree and authorize the Company to make the necessary deductions from
your final salary, bonuses, or other benefits that may be due to you to effect settlement or payment of any unpaid accountability
or pending obligations that you may have at the time of the cessation of your employment. This is without prejudice to the
Company’s right to resort to any and all available legal remedies to secure payment or remuneration for any of your outstanding

obligations that are not covered by your final salary, bonuses, or other benefits and any damage incurred by the Company by
reason of your act or omission.

Return of Property

24. Upon termination of your employment with the Company, for any cause, you must immediately return to the Company or its
authorized representative, all its property including equipment, correspondence, documents, records, data software, disks and
other information-storing medium, specifications, models and all copies, summaries notes and reproductions thereof, any other
property belonging to or relating to the business of the Company which are in your possession, custody or control.

Entire Agreement
25. This document together with any attachments, records the a

understandings, contracts, agreements, representations, warranti
conditions of your employment by the Company.

greement between the parties. No previous negotiations,
es, memorandum or commitments will affect the terms and

No oral explanation or information provided by either party to the other shall affect the meaning or interpretation of this
document; or constitute any collateral agreement, warranty or understanding between any of the parties to this Agreement.

This Agreement and the employment terms and conditions shall be governed and construed in all respects in accordance with
the Laws of the Republic of the Philippines.

As formal confirmation of your acceptance of employment and the foregoing terms and conditions, and to signify your understanding
thereof, please sign and return to us the duplicate copy of this letter.

Yours sincerely,
For and on behalf of
iPloy Incorporated

Noted by:ALFH
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ACCEPTANCE OF OFFER

I confirm I have read and understood the above terms and conditions of this Agreement. | accept the offer, Code of Conduct and the terms
and conditions of the employment with the Company.




