iPloy Incorporated

11th Floor MSY Tower

Pescadores Road Cebu Business Park,
Cebu City 6000

August 23, 2019

Ms, Janice Anghag Palaca

Ylaya Tintay, Talamban Cebu City

Dear Ms. Palaca:
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hereafter called the “Company”) subject 10 the following terms and

ment with iPloy incorporated (
tion, background and other checks required by the Company.

res, employment history verifica

\ments, sets out the terms and conditions of your employment in gccordance with the rules and laws

f your employment under this Contract is August 26, 2019.

Your services are hereby engaged as CSR-Phone. The reporting requirements of this role may vary from time to time in

of the Company.
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000.00 gross plus monthly allowance of Php2,400.00 you shall be entitled to 10%-night differential
to 6AM) and you shall also be eligible to receive 13™ month pay in accordance with the Labor Code.

from your basic salary the amount of withholding taxes, Social Security System contributions and other
htributions or agreed deductions.

five (5) days a week, with two (2) days as rest days. Your working hours shall be eight (8) hours per day,
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by Code of Conduct shall be asked to discontinue their probationary contract of employment.

shall be entitled to ten {10} days’ vacation leave and ten (10} days sick leave. All unused sick leaves by
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Pescadores Road Cebu Business Park,
Cebu City 6000
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1 shall be convertible to cash (a maximum of 10 days).

> holiday pay during days that you report for work which fall on a Philippine holiday. Premium

d lon what is prescribed by the labor law.
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Confidentiality
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“Confidential Information” means any trade secrets, technical knowledge, concepts, ideas, designs,
hnovations, inventions, data bases, data surveys, customer lists or information, sales plans or marketing
br other information concerning the Company, related entities or any of their respective customers or
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Cebu City 6000
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J i i i lish.
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c iﬂ cafety, facility and security-related materials will be provided in English, and team or'departmental meetings that
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any, undertaking to commit no act or omission that will tarnish or bring dishonor or prejudice to the
agree that you shall not serve or accept any other employment, directly or indirectly, in any manner
our employment with us.

Jer video monitoring through its installed CCTV cameras within the production floor and office premises.
25 shall also be monitored through audio recording and monitoring for audit and evaluation purposes.

um will comply with all labor laws and regulations relating to your employment in the Republic of the
entering thic Agreament, you agree that the policies and procedures of the Company and its client/s
time to time, will apply to and govern your employment. You must comply with the individual policieé
npany’s business to which you are assigned.

s right to vary the terms of this letter and your employment from time to time. You will be notified of

B Cqmpany may terminate your employment if you have committed any viclation of the Company Code
onsidered as just and/or authorized cause for your dismissal in accordance with the Labor Code after
termination of employment.

Il terminate your employment with the Company, you are required to serve a written notice of at least
pany. Failure to serve the notice in accordance with the thirty {30} day notice policy shall be considered
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or whatever reason, you agree and authorize the Company to make the necessary deductions from
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ployment terms and conditions shall be governed and construed in all respects in accordance with

the Laws of the Republic of the Philippines.
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thereof, please sign and return to us

od —
ag Palacaq :
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Janice
Employee N

Yours sincerely,
For and on behalf of
iPloy Incorporated

Human Respurces

1 confirm | have read and understoo
and conditions of the employment y

d
y

signature: Janice Anghag Pal
Signature ovdt Printed N

ptance of employment and the foregoing terms and conditions, and to signify your understanding

the duplicate copy of this letter.

Db - 2019
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Directdg gflOperations
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