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Denr b5, Ripnmor:

We are pleased to offer you employment with Ploy Incorporated (hereafter called the "Company”) subject to the
following terms and conditions and to sabsfactory refesnces, employment history venficabon, backgroend and other
cinecks reguired by the Company.

Thes Contract togethsar with any attachments, sets out the terms and conditions of your employment in eccordance with
the rules and laws of the Philippines.

Engagement

I,
2. Your services sre hereby engaged as USR - Phong. The reporting requirements of this role may vary from

The mmm!nga_ﬂfnt date of your employment under this Cantract is January 13, 2020,

time to ime in acoordance with the needs of the Compary,

You shall undergo a probationary period of six (6} months from commencement date of your empleyment
during which pariad you will imdergs fraining to be able fo perform your duties and tasks accordingly. During
this probationzry pericd, you shall be expected to meel the standards imposed by the Company for
regidarization of your employment and to adeguately qualify and pass the tralnbng. Your fallure o meet the
foregoing requirements shall be ground for termination of your probaboneny employment

Aemuineration

Your basicsalary is Php | 6,000, 00 gross plus monthly allowance of Php2 400 00 you shall be entitled to 10%-
night differential {covering the pertod 10PM to GAM) and you shall also be el(gible to receive 13™ month pay in
accordance with the Labor Code.

The Company shall deduct from your baxic salary the amount of withholding texes, Socisl Security System
contributions and other government mandated contributions or agreed deductions

Waorking Schedule

6. Your working days shall be five [5) days & week, with two {2} dsys as rest days. Your working hours shall be eight

Training

T

18] hours per day, excluding 1-hour break pericd or forty (30} hours a week, Your specific work days and hours
wlll i bl pvikivisd Ly sl braimisdbales supen vl in ielabion 1o business mseds.

Tralnees shall undergo 3 months of probationsry employment training in the Areas of {areas of training}
necessary to aquip them with the skills and aptitude for the job to be undertaken. Trainees' performarnce shall
be graded accordingly as the training progresses, Troinees who shall pass the traning shall be expected 1o
continue with their probationary employment until the Bth month when they shall be subjed to a performance
syelushon necessary for mgulzrizabon

Trainees who do not pass the training orwhao shall incur unescused and unauthorized absences or tardiness in
violation of the Attendance Palicy and Moy Code of Conduct shall be asked 1o discontinue their probationary
contract of ermployment.

Holidays and Leave

Upon regulariiation, you shall be entitled 1o ten [10) deyy' vacetion lsave and ben (10] days sick laave. All
unused sick laaves by the end of the calendar year shall be convartible 1o cash (& masimum of 10 days).

OT\‘%

—



1Fey e syl

s M - &iPloy

Lidhe oy G0
Holiday Pay

10. You are entithed 1o recelve holiday pay during days that you repoit for work which fali an 3 Phifippine haliday,
Premium computations will be based on what iz prescribed by the labor lawe

Medical & Insurance Schems
11. You are eligible for the benefits under the Medical Benefits Plan of the Company's Group Insurance on month
of commencemant upon the regularization of your smploymeant.

Benefits under the Medical Bensfits Plan will be subject to the rules of the plan and terms of applicable
insurance policy, which may be varied from Hme (o time, and are conditional upan you comphying with and
sathstying any applicable requirements of insursrs,

The Company reserves the nght to vary the terms of the Medica! Benefits Plan from time to time.

Annual Physical Exam
1 :
12, Al employess shall be required h':l the Company to undergo several medica faboratory tests and examinations
as part of fts Annual Physicsl Exsarm, This APE shall be mandatory for all regular am ployes.
13, Furtherthereto, the Company may require random drug testing for all its employees when it desms nacessary.
Emplovess shall be expected to submit themsehves to a random diug Test whenever required.
Employes Handbook and Code of Conduc

14, You undertake to ablde by the Employes Handbook and the Code of Conduct issued by the Company which
migy be amended from time o time Such Employes Handbook and Code of Conduct shall form aninfegral part
of this Cantract.

Hence, you further agree, in case of any wiclations thereof, to the disciplinary sanctions, which Includes
suspancions reprimands and dismiseal s containad thersin.

tn addition, you agree that you may be placed in preventhve suspension by the Company shauld it find that your
continued employment poses o serious and imminent threat to the life endfor property of the Company
Including the [atter’s directors and officers,

Confidentiality

15, Inantering this Contract, you agree and undertake:
d. to maintzin the confidentially of the contents of this Contract, and
b. that atall imes during and after your employment under this Contract you will keep confidential and
not disclose matters on compensabion and benefits or any Confidential Information to your clisnt or
arny pedson olher, and
C. that immediately upon the request of the Company of upon the termination of your employrnent with
the Company you will deliver 1o the Compary 8ll confidential Information, stored in hard copy orin
amy electronic, magnetic or optical form, which is in your control or possession.
For the purposes of this Contract, "Confidential Information” means any trade secrets, technlcal knowledge, conceprs,
ideas, designs, programs, processes, procedures, innovations, inventions, dats bases, dats surveys, customer lists or
information, sales plans or marketing plans, research, softwars, records or other information concerming the Company,
related entities or any of their respective customers or supplies which iz secret and confidential {that i3, not in the public
domain} of which you became aware during your empleyment with the Company.

Ay instance of non-compliance on Confidental Information may lead to termmination of employment.
“English Only”™ Language Policy

165 As the chient's demngraphic is in Morth America, all amplopees hall ba strictly reguired to comeerss In Enghish
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at all times while in the office premizes. The English-only rule must be strictly observed as & non-negotiable
polley e follows;

g, English will be used when communicating with customers, co-workers znd other bisiness aMfilistes
who speak only English, Customers who sxpress a préference for another langusge are &n exception
b this rule.

b All task directions and work directives will be provided in Engiish. Empioyess angaged in team-related

. wiork efforts or project toams will be expected to communicate in English,

¢ Al safery, facility snd security-related materials will be provided in English, and team or deparimantal
meetings that relate to business operations, safety, facillty or personsl security will be conducted in
Ergfish.

d. Thi wes of the company Internst and intranst, as well as work-related e-mail and other
communications that imvole company safety and securty matters, customer communications,
specific wWork teams of propecis, and other businéss-related group sctivities, will be in Cnghsh, unless
customer requirements state o preference that another language be used.

Any documented gross non-compliance of the English only palicy may lead to wrmination of employment,

Perlormaice f{, i

17, You will ot all times taithfully, iIndustrioushy and satistactorily perform all duties that may be mquired of you,
pursuant to the express and implicit terms and comply with our Employee Handbook and Code of Conduct
made known to vou at the commencemant of your employment.

18, vou ogree to devote Tull ime and attention to your work and at all times, protect and maintain the name,
reputation, integrity and goodwill of the Company, undertaking to commit ng act or omission that will tarmish
or bring dishonor af prejudice to the Company. To this end, you agres that you shall not serve or sccept any
other employment, directly or indirectly, in any manner for the whole duration of your em ployment with us.

Audio and Video Monitoring

9. The Company shall be under video monitoring through its installed CCTV cameras within the production floor
and office premises. Calls made by s employess shall also be monitored through sudio recording and
monitoring for audit and evaluation purposes.

Oither Conditions of Employmaent

20, The Company at a minkmum will comply with all labor laws and regulations relating ta your employment in
the Republic of the Philippines. In sddition, in entering thiz Agreement, you agree that the polices and
procedures of the Company and its client/s, as varied or added to from tme to time, will apply to and govern
your employment, You must comply with the individual policies and prociedunes of the Company s business ta
which you are asikgned,

The Company feserves the rght to vary the terms of this etteér and vour employment from time to time. You
will be niotifled of any such changes,

Termination of Employment

21. You acknowledge that the Company may terminate your employment if you have committed any violation of
the Company Code of Conduct that shall be considered as just and/or authorzed cause for your dismissal in
accordance with the Labor Code after observing due process for termination of employment.

22, Inthe svent that you ghall termnate your employment with the Company, you gre reguired to sene g written
notice of at least thirty days (30) to the Company. Failute to serve the notice In accordance with the thirty (30)
day notice policy shall be eonsidered g4 sbsence without Lesve [AWOL) on the first day of absence. Employees
afi  AWOL shall nat be eligble to be feued & Certificate of Employment frem  [Play,
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23.  iyour employment ceases for whatever reason, you agnee and authorize the Compasny to make the necessary
deductions from your final salary, banuses, or other benafits that may be due to you 1o effect settiament o
payment of any Unpaid accountability or pending obilizations that you may have at the time of the cessation of
vour employment. This is without prejudice to the Campany's right ta resort to any and &l svallable legal
remedies to secure payment of remunerztion for any of your cutstanding obligations that are not covered by
vour final salary, bonuses, or other beneflts and any damage incurred by the Company by mason of your act or
GITTRsion.

24, The Company reserves the right to Immediately terminate your contract anytime within the probatianary
period without the need of 2 30-Day Notice in the svent of a below sstisfactory performance, attendance fssues
[unscheduled absences, tardiness, over breaks etc.), ssrfous diwregard of company rules and poficies and other
reasons critical bo its interests.

Retum of Property

25, Upon termination of your employment with the Company, for any cause, you must immediately return to the
Company or its guthorized representutive, all its property including equipment, carrespendence, documents,
records, daka re, disks*ang other information-storing medium, specifications, models and all copies,
summaries notes and reproductions thereof, any other praperty belonging to or relating to the business of the
Company which are in your possession, custody or control

Entire Agresment

26, This document together with any attachments, records the agreement Between the parties. No previous
negoliations, undersiapdings, contracts, agreements, representations,  warrarnties, memorsndum  of
commitments will affect the terms and canditions of your employment by the Company,

No orai explanation or information provided by either party to the other shall affect the meaning or
interpretation of this documant; or constitute any coflateral agreement, warmanly or understanding between
sny of the parties to this Agreemant.

This Agreement and the employment terms and conditions shall be governed and construed in 2l redpecty in
accordance with the Laws of the Republic of the Philippines.

as tormal confirmation of your acceptance of employment and the foregoing terms and conditions, and to signify your
un thereof, please sign and return to us the duplicate copy of this letter
T4 20
€ Andrino Ricamora
Emploves Name and Signature/Dats

Yours sincersky,
For and on behalf of
iPlopinco
Noted by
ACCEPTANCE OF OFFER

I confirm | have read and understood the above terms and conditions of this Agreament. | accept the offer, Code of
Conduct and the T‘ and conditions of the employment with the Company.

Signature: vie Andring Ricamora
Slgnature over Printed Name

D, SNEYO
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