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Pescadores Road Cebu dusiress Park

Cebu Crty 8000
Date Dlanuary 1, 2018
To T ALL EMPLOYEES CONCERNED
From : Human Resources
Thru : Operations Manager
Subject © WORKPLACE POLICY AND PROGRAM ON TUBERCULOSIS {TB) PREVENTION
AND CONTROL
1. OBIECTIVE

1.1.7o assist the government i its campaign against Tubercaulosis {TB) in compliance
witn the Depariment of Labor and Empioyment’s Department Order Na. 73-05,
series of 2005 ~ Gudelines for the Implementation of Palicy and Program on
Tuperculosis {TB) Prevention and Control in the Workolace,

1.2.To provide initatives to orevent the outhreak and spread of tuberculasis in the
werkptace, and to treat, care, and support employees who become afflicted with
tuberculosis

2. COVERAGE
2.1 This Program shali appiy o aii employees regardiess of their employment status,
3. POLICY STATEMENT
3.1.The company seeks the prevention of the spread of tubercutosss, as well as the
treatment, rehabildation, and restoratior 1o work of empioyees who contract

this disease. To achieve this goal, all employees are strictiy mandated to undergo
an annual physical examination with the requisite chest x-ray.

3.2 Also, 0 fine with this. a TB awareness program shall be undertaken through
information dissemination, which shall include ts nature. frequency {occurrence
in a selected population} and transmriss:on, treatment with Directly Observed
Treatrment Short Course {DOTS), and contra! and management of TB in the
workplace. This shail be handied by the Office of Health Services {infirmary) or
the partner health provider of IPLOY INC in conunction with the Operations
Manager and office of Human Resource through the company’s accredited
health provider.

3.3.The DOTS is a comprehensive sirategy to control TB, and is composed of five
components, which are;

331, Pobtical will or commitment ‘o enduring sustained and qualty TB
treatment and contral activeties;

332 Case detection by sputum-smear microscopy amang symptomatic

aat.ents;
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334 A reguian, urinterrupted supply of ait ant-tuberculosis drugs and other
maierais,

335 Asiandard recording and reporting syste that abows assessment of case
finding and treatrrent outcomes for each patient and of tuberculosis control
program’s periprmance averatl

3.4.Empioyees must be given proper information on ways of strengthening theiwr
mmure responses against TR inferrion. e, infarmation on good nutrition,
adeguate rest, avoidance of tobacco and aicohol, and good personal hygiene
practices. However, it should be underscored that intensive eflorts in the
prevention of the spread of the disease must be geared towards accurate
imformation on s etinlogy and complete perfarmance overall.

3.5. Improving workpiace conditions

351 To ensure tnal contamination from T8 airborne particies is controlled,
WwDIkDiaces must prowvide adequate ant appropriate veniilation (DOLE-
Cccupationa’ Safety and Health Standards, OSHS, Ruie 1076.01) and there

shiall be adequale sanitary facilties for workers.

352 The number of employees in a work area shali not exceed the required
aumber for a specified area and shall observe the standard for space
reguirement. ({OSHS Rule 1062)

3.6.Capabiity buslding on TR awareness raising and traiming on TB case Fnding, Case
Hoiding, Reporiing and Recgrding of cases and the impiementation of DOTS shali
be given 1o Company health personnet or the occupational safety and health

commiitas
3.7 .Social Policees:

3.7.1. Nor-discnmination: Employees who tave or had TB shali not be
discriminated agamnst.  Instead, they shall be supported with adequate
diagnosis and treatmenrt. and shall be entitled to wark for as long as they are
certified by the Company's accradited health provider as medically fit and
shall be restored 10 work as soon as their dhiness is controtied.

3.7.2. Work Accommedatior: Through agreements made netween  the
management and the empioyees, work accommodat:onr measures 1o
support empioyees with TB s encouraged through fexible leave
arrangements, rescheduling of warking times, and arrangements for return
to work.
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373 Resisrahcn to Work: The employee may be atowed to return to work
wir regsonabie working arrangements as determined by the Company’s
Heaith Care Provider and/ar the DOTS provider.

3.8.Empioyee Responsitulity:

3.8.1. Empioyees who have syrmptoms of TB shait immediately seex assistance
from the Company’s Health Services Provider.

3.81.1 An employee who has the symptoms of TB is required to initiatly
wear a face mask {especially while mside the office) and observe good
hygiene practices, at least unui declared by a competent redica!
practitioner to be safe from transmission.

3812 Similarly, for those at risk, 1.e., those with family members with TB
or those exposed to a co-employee with T8, it would be prudent o
observe the same good hygiene practices until declared free from the
disease and safe from transmission.

3182 Once diagnosed to be with TB. employees shall immediately seek
treatment either through the Department of Health’s DOTS or a prwvate
physician of the empioyee's choice. However, i1 1s imperative that the one
strictiy adheres to the course of treatment. Failing to dutifuily observe the
treatment course may give rise to complications, such as resistance or even
the failure of treatment, which may make it harder to treat the infection and

nL, sl

result in a longer absence.

3821 An absence from work due to medical reasons of over six [6]
monihs may result in the termination of one's employment as
provided for by the tabor Code of the Phiippines under Art, 284 —
Disease as Ground for Termination.

383. Employees are requurred to undergo an annual compuisory chest X-ray
through the Annual Physical Examination. if for any reason an employee
faits 10 secure a chest x-ray at that time, he/she shal: be directed to secure a
chest x-ray at an accredited chinic by his/her respective Infirmary/Health
Services.

3.9.The Company shat! ensure that any 1B occurreree in the workpiace s traced and
that all contacts are climcally assessed, as much as feasibie.

3.10. An employee offlicted with TB whe has voiuntarily undergone the
treatment and rehabilitation program {DOTS) prescribed, and who is finally
declared to be in a non-communicable stage, may be allowed back to work
subject to being given a medicat clearance by a Company designated physician.

311, Employees {those afflicted with the disease or those identified under
contact tracing) who refuse to cooperate and dutifully observe lawful
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4. PROCEDURE
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5. IMPLEMENTATION AND MONITORING

v 1. Tre Safety and Mealth Commuttee or 1fs counternart shall perodically monitor and

Eva uate tne rpementator of tas Policy ana Frogram

6. EFFECTIVITY

6.1.7r3 Poncy sha take pace effecive mmediately and shal pe made known 1o

every empioyee,
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