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Cebu City 6000

END OF PROBATIONARY CONTRACT NOTICE

October 26, 2022

Joshua Dantes Aguilar
Blk 2 Lot 40 Villa Donna Biasong, Talisay City, Cebu 6045

Dear Mr. Aguilar,

Your probationary employment as a Customer Service Representative has been
subject to evaluation from the date you were hired up to present. Thus, it is expected
that continuing good work performance, attendance and work attitude are to be
maintained. You were given expectation to adhere to the department’s set standards

of'your job, as well as company policies and practices, which has been made known to
you from the day you were hired.

In view of this, we find that you were not able to meet the standards for you to become
a regular employee of iPloy OPC. Thus, we regret to inform you that we are ending
your probationary contract effective October 27, 2022.

Thank you for the services you have rendered to the company and we hope for your
success in your future endeavors.

Very truly yours,

N,
/ \.'"' ' ~

Niegel Arganza
Human Resources

Noted by:
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Direc@_ﬁfJOper)ations
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Name/Signature Over Printed

cc:Human Resources/file
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Administrative Hearing Form / Confornct

Employee ‘confirms awareness of the company policy being violafed, and its provisions
and sanctions for Viclations against if.

Employee confims that the signature on the Notice issued and explanaiion are
his/hers.

Employee confirmed previous infractions and was given appropriate sanctions and
coaching sessions.
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By signing this document, the signatories confirms that they have attended the administrative hearing
and has reviewed and agrees to the content of this document.
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